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This workshop has been designed to present the following competencies:
1. Review the advantages of Adobe PageMaker.
2. Review the uses of Adobe PageMaker.

3. Review the components of the Adobe PageMaker workspace and basic terms used in
PageMaker

4. Review the tools in the Toolbox.

5. Open a new PageMaker publication.

6. Open Defaults dialog box and reset measurements.
7. Set Document Preferences

8. Review the use of Master Pages.

9. Create Master Pages for a publication.

10. Set columns.

11.Set Guides.

12.Draw constrained line.

13.Import picture.

14.Resize picture.

15.Set Text Wrap using Text Wrap dialog box, and reset standoffs.
16.Import Text.

17.Move standoff border around picture.

18.Create a Headline.
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What is PageMaker?

PageMaker is s desktop publishing software. I like to think of it as a CPA program ....in
this program you to cut, paste and assemble your work..

PageMaker allows you to:

import pictures and graphics

create simple graphics within the program

import text

create text within the program, i.e.,
headlines and captions

wrap text around graphics

use columns

use guidelines and grids

PageMaker is a great tool for
flyers
handouts
articles
brochures
cards

PageMaker gives you greater control over
layout/page set up, including:
0 text wrapping
0 use of columns
0 placement of graphics
leading
tracking
kerning
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PageMaker Preview
Terms and General Information

Publication: A new document is called a publication.
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aster Pages: A set of pages for a publication, which hold the information,

such as guides, gridlines, bars, page number placement, which will apply to
every page in the publication.

The Pasteboard stores items for later use. Items on the pasteboard are visible from
any page, but do not print.

The Control Palette allows you to make changes to text without using menu

commands.

Leading: the distance between lines of type.

Tracking: the distance between words.

Kerning: The distance between letters.
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The Toolbox

Zoom Tool

Pointer Tool Text Tool
Rotating Tool E! Crop Tool
Line Tool ||\ |- Constrained Line Tool
Rectangle Tool L] &
} &= Frame Tools
Ellipse Tool
Polygon Tool ol

Hand Tool

Pointer Tool—Use to select, move, and resize objects and graphics
Rotating Tool—Use to select and rotate objects
Line Tool—Use to draw straight lines in any direction

Rectangle Tool—Use to draw squares and rectangles. Use the rectangle frame to create a placeholder
for text and graphics.

Ellipse Tool—Use to draw circles and ellipses. Use to create a circular or oval placeholder for text
and graphics.

Polygon Tool—Use to draw polygons. Use to create polygon placeholders for text and graphics.
Hand Tool—Use to scroll page.

Text Tool—Use to type, select and edit text.

Crop Tool—Use to trip imported graphics.

Constrained Line Tool—Use to draw vertical or horizontal lines.

Zoom Tool—Use to magnify or reduce an area on the page.

Measurement
The standard units of measurement in desktop publishing are picas and points.

6 picas = one inch
12 points = one pica
72 points = one inch
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PageMaker Exercise:

Start PageMaker
Start>Programs>Adobe >PageMaker >Adobe PageMaker

1. Set PageMaker Preferences Defaults

Measurements in: [ -
Wertical ruler. Ilnches 'l I Aits: Cancel |
Layout problems: [ Show loosetight lines Mare. |
™ Show "kesps" violations -
Iap fonts..
Graphics display. ¢ Gray out ;I
& Standard LCMS setup... |

" High resolution

Control palette

Save option: {* Faster

Horizontal nudge: IU.U1 Inches ‘l "~ Smaller
Wertical nudge: IU.U1 Inches 'l Guides: 1 Front
I™ Use "Snap to" constraints " Back

Change Measurements In and Vertical Ruler to inches.

Be sure that the “Loose/tight lines” and “keeps violations” boxes are not checked.
Select Standard for graphics display.

Select Faster for Save option.

Select Front for Guides.

Click OK.

2. Open a new publication. From the File menu, select New.

Dacurnent Setup

Page size: ILetter j Cancel |
Dimenzions: |8_5 H |11 inches —
Orientatior: © Tal ¢ wide _Iﬂumbets...

Optionz: [ Double-sided I et apout
¥ Eacing pages ™ Fiestart page numbering

Mumber of pages: I Start page #: |1

I argin:
Inzide: |1 inches Outgide: ID.?E inches
Top: ID.?E inches Bottom: ID.?E inches

Target output resolution: {300 ~| dpi

LCompoze to printer: IHP Desklet 830C Series Printer on Lj

The Document Setup dialog Box will open. Set the following options:
Select Letter for Page size.

Set orientation as Tall.

Make sure Double-sided and Facing pages are selected.

Number of pages: 2

Type in margin settings of 1 on all margins.

Click OK. A blank PageMaker publication will display on the screen.
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3. Set up Master Pages:
Click on Master Page Icon
Create columns:
From the Layout menu, select column Guides.

Lawout Twpe  Element L
GotoPage.. &G
Inzert Pages. .
Bemove Pages...
Sort Pages. .

GoBack  “Pglp
G Fenwardl “Palin

Column Guides...

[Eapy b asten [Fuibes

Autkaflow
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Type 2 in the number of columns box and .25 for the space between

columns.

Column Guides E3

Both

Mumber of columns: |2
Space between columns: |25— inches

[ Set left and right pages separately
[~ &diust layout

Cancel |

Create additional guides:

Place your cursor in the top ruler and drag a line down to 7.

Repeat and drag another guide down to 4”

¥%/Adobe PageMaker 6.5 - [Untitled-3] ME
18] %]

File Edit Layout Type Element Utiities ‘iew ‘window Help

Lock Guides:
[ —

Wiew Window Help
Wisplay i astenltems
Display Mon-Printing ltems AN

<

Zoam In +
Zoom Dut "
Actual Size 1

v Fitin Window 0
Entire Pasteboard Sh*0
Zoom To »
Hide Fiulers “R
Snap fo Rulers AR
Zero Lock
Hide Guides o

Send Guides to Back

Hide Soroll Bars

From the View Menu, choose Lock Guides
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Create Bar: From the Element Menu, select Stroke, then select 6 pt.
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Select the Line Tool, place your pointer at the top left hand margin of the left Master
Page. Hold down the shift button, while holding down the mouse button and drag across
to the right hand edge of the top margin. Repeat on the Right Master Page.
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You have successfully created Master Pages.

From the File menu, select Save As. Name the File “Practice”.
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Create the Publication
1. Click on the Page Icons to leave the Master Pages and work in the publication.
Notice that the guides created in the Master Pages appear on these pages.
In the Window menu, select Show Control Palette. Move Control Palette to the bottom of

the screen
2. Create a headline.
Timels New Roman |~ |EEIT 14 ¥ | 25y [No Track [~ |EE2]0
NB[F[O@ECICZ[3] FFE 6.8 |~ |EE X [100% |~ |EF 2 [0n
Click on the Text Tool and create a text box. In the Control palette, choose Lucida
Handwriting and in the size box, choose 60. Type the words “Blue Springs”.
Save file.
3. Import a graphic.

From the file menu, select Place. When the Place dialog box appears, select
“Missouri_outline” from the PageMaker Exercise File. Click on open. A graphics icon will
appear. Place it in the upper left hand corner of the publication, beneath the headline
and click.

4. Resize the graphic.
Click on the bottom right hand corner handle, hold down the mouse button while holding
down the shift button and move the handle toward the upper left until the bottom margin
of the graphic touches the 7” guide. Holding down the shift button assures that the
graphic will be resized proportionately.

5. Text Wrap.
With the graphic selected, open the Element menu and select Text Wrap. In the text wrap
dialogue box, highlight the upper middle icon. Click on OK.
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6. Import text.
From the File Menu, select Place. When the Place dialog box appears, select the Word
Document “Blue Springs” from the PageMaker Exercise File. Click on open. A Text Icon
will appear. Place this beneath the graphic and click to place.

§3Adobe PageMaker 6.5 - [Untitled-1] = ]
File Edit Layout Type Element Utiities Wiew Window Help = |
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You will see a red arrow in the bottom handle of the text box. Click on this handle once.
The Text Icon will appear. Place this in the next column and click to place text. Repeat the
process, placing the additional text on page 2.

Save your file.
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7. Wrap Text around a shape:
Select the graphic. Place your cursor on the dotted line around the graphic and click
twice to create an additional handle. Use this handle to move the line in toward the

graphic. Continue to create handles and move the line until you have created an outline of
the graphic.
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When you have outlined the graphic, with the pointer tool selected, click on the text in the
second column.

Blue Springs

Next, click and drag the upper text handle toward the top of the page until it is even with
the top of the graphic.
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Text will wrap to the shape you have created.

Blue Springs

Save file and exit PageMaker.
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