
TO BE PUBLISHED IN THE EMPLOYMENT NEWS/ ROZGAR SAMACHAR/ NEWS PAPERS  
 

 
Advertisement No. ...........               Closing Date: 17.04.2013 
            
 

Applications are invited for the following posts in Cabinet Secretariat, Government of India 
 

Co
de 

Post & Vacancy 
(Vacancy may undergo 

change) 
Pay 

Age as on 
1.1.2013 

 
Educational Qualification 

A 

RESEARCH 
OFFICER 

(ECONOMICS) 
Group ‘B’ 

Non- Gazetted 

07 

PB-2  
Rs.9300-34,800 
Grade pay  
Rs. 4800/-.   
 

The post also carries 
a special allowance of 
15% of basic pay per 
month. 

Not 
exceeding 30 

Years 
 

(Candidates 
should be 
born not 
before 

02.01.1983) 

Honours degree or Post Graduation 
degree in Economics or Commerce 
from a recognised University or 
Institution. 

B 
 

DEPUTY FIELD 
OFFICER(TELE) 

Group ‘B’ 
Non- Gazetted 

100 

PB-2  
Rs.9300-34,800 
Grade pay  
Rs. 4200/-.   
 
The post also carries 
a special allowance of 
15% of basic pay per 
month. 

Not 
exceeding 30 

Years 
 

(Candidates 
should be 
born not 
before 

02.01.1983) 
 

Degree in Science from recognized 
University/ Institution with Physics and 
Mathematics (studied for all the three 
years) or B.Sc(Hons) in Physics (with 
Mathematics for the first two years) 
from a recognized University/ 
Institution   
or   
Diploma (03 Years duration) in 
Telecommunications or Radio 
Engineering or Electronics or 
Electronics and Telecommunication or  
Bachelor in Computer Science or 
Computer Applications or equivalent 
Diploma of a recognized institution  
or  
Certificate of proficiency class-II 
(Radio Electronics) examination 
conducted by The  Ministry of 
Communications. 



C 

DEPUTY FIELD 
OFFICER (GD) 

Group ‘B’ 
Non- Gazetted 

77 

PB-2  
Rs.9300-34,800 
Grade pay  
Rs. 4200/-.   
 

The post also carries 
a special allowance of 
15% of basic pay per 
month. 

Not 
exceeding 30 

Years 
 

(Candidates 
should be 
born not 
before 

02.01.1983) 

Bachelor’s degree from a Recognized 
University/ Institution. 
 

D 

PERSONAL 
ASSISTANT 

Group ‘B’ 
Non- Gazetted 

45 

PB-2  
Rs.9300-34,800 
Grade pay  
Rs. 4600/-.   
 

The post also carries 
a special allowance of 
15% of basic pay per 
month. 

Not 
exceeding 30 

Years 
 

(Candidates 
should be 
born not 
before 

02.01.1983) 

i) Bachelor’s Degree from a 
recognized Institution or University. 
ii) Skill Test Norms. Dictation: 10 
minutes @ 100 w.p.m. Transcription: 
45 minutes (English), 60 minutes 
(Hindi) (on computer only) 

E 
STENOGRAPHER 

Group ‘C’ 
Non- Gazetted 

50 

PB- 1 
Rs. 5200 – 20200/-  
Grade Pay  
Rs. 2400/-.  
 

The post also carries 
a special allowance of 
15% of basic pay per 
month. 

18-27 Years 
 

(Candidates 
should be 
born not 
before 

02.01.1986 & 
not later than 
01.01.1995) 

i) 12
th
 Class pass from a 

recognized Board or University. 
ii) Skill Test Norms. Dictation: 10 
minutes @ 80 w.p.m. Transcription: 50 
minutes (English), 65 minutes (Hindi) 
(on computer only) 

  



Note-I  Only Indian nationals are eligible to apply for the above posts. 
 
Note-II Women candidates may note that for the post DFO (T) (code B) & DFO (GD) (code C) the job involves postings at arduous locations in field 

with all India transfer liability.  
 
Note-III The upper age limit is relaxable for the following categories of candidates:- 
 

a) SC/ST candidates by 5 years and OBC candidates by 3 years. Certificate to be submitted in the prescribed format as stipulated in the notice as and 
when required. 

 
b) Central Government Employees working on posts in same line/allied cadre will be considered for age relaxation upto 5 years in upper age limit for 

group ‘B’ posts at Sl. No. 1,2 & 3. For Group ‘C’ post at Sl. No. 4, Central Government Employees working on posts in same line/allied cadre will be 
considered for age relaxation upto the age of 40 years provided they have rendered a minimum of 3 years continuous service in the Government of 
India offices/ departments as on cut-off date i.e. 01.01.2013 and continue to be in such service till their appointment in the Cabinet Secretariat. 

 
c) Candidates of Jammu & Kashmir who have ordinarily been domiciled in the state of Jammu & Kashmir during the period from 1.1.1980 to the 

31.12.1989 will be eligible for grant of age relaxation in the upper age limit up to a maximum of 5 years. 
 
d) Ex-servicemen candidates applying for Group ‘B’ and Group ‘C’ posts will be eligible for relaxation upto 3 years after deduction of the military service 

rendered from the actual age as on the cut off date. 
 

Note-IV Candidate should possess the prescribed educational qualification and age as on 1-1-2013.  
 
Note-V Only online applications (Annexure-I) will be accepted in website www.ssconline2.gov.in. In view of the huge number of applicants, 

scrutiny of the eligibility category etc. will not be undertaken at the time of Tier-I and Tier-II examination. Therefore, the application will be 
accepted provisionally only. The candidates are advised to go through the requirements of educational qualification, age, etc. and satisfy 
themselves that they are eligible, before applying and before indicating their preference for any particular post. Copies of supporting 
documents will be sought, only from those candidates who appear in tier-II examination, at the time of interview/ skill test/ document 
verification. Candidature will be cancelled if any information or claim is not found substantiated when the scrutiny of documents is 
undertaken after Tier-II of the Examination. The Department’s decision will be final in this regard.       

 
Note-VI Candidates submitting their application online should pay a fee of Rs. 100/- (One hundred only) through State Bank of India challan or online account 

with SBI. Challan form will be generated online (please see ‘Annexure –II’ for filling online application). All Women candidates and candidates 
belonging to Scheduled Caste and Scheduled Tribe are exempted from paying application fee, as per extant government orders.  

 
Note-VII Fee once paid will not be refunded under any circumstance. 
 

http://www.ssconline2.gov.in/


Note-VIII Fee paid by modes other than SBI will not be considered and the applications of such candidates will be rejected outright and payment made shall 
stand forfeited.     

Note-IX   Candidates are advised to furnish correct information regarding their age, educational qualification and Caste/Category (i.e. SC/ST/OBC) in the 
application forms. 
  



Note-X No change of Centre of Examination will be allowed under any circumstance. Hence, the candidates should select the centres carefully and indicate 
the same correctly in their applications. Any centre may be cancelled and candidates diverted to other centres. 

  
Note-XI SCHEME OF EXAMINATION:   
 

The Examination will be conducted as indicated below:     

RO (ECO), DFO (T) and DFO (GD) :     Prelims, Mains and Interview. (Three Tier) 
(Common Preliminary Test for all the three posts) 
 

PA and Stenographer   :     Prelims, Skill Test & Interview. (Three Tier) 
(Common Preliminary Test for both the posts) 

 

Post 
Tier – I 

(Objective Multiple Choice) 
Tier – II 

(Descriptive) 
Tier – III 

(Interview) 

RO 
(ECO) 

Questions on: 
General English        (50 marks) 
General Studies        (50 marks) 
General Intelligence / 
Reasoning Ability     (50 marks) 
Numerical Aptitude   (50 marks) 
 

Total Marks: 200 
Duration:   2  Hours 

 
 
Paper on Economic Theory and Important Economic 
Developments in the International Arena and Statistics. 
Total Marks: 300 
Duration:   3 Hours 
 

60 
Marks 

DFO 
(T) 

Questions on: 
General English        (50 marks) 
General Studies        (50 marks) 
General Intelligence / 
Reasoning Ability     (50 marks) 
Numerical Aptitude   (50 marks) 
 

Total Marks: 200 
Duration:   2  Hours 

Paper-I (Conventional Type) 
 

General English (50 Marks) 
General Awareness (50 Marks) 
 

Total Marks: 100 
Duration:   2 Hours 
 

Paper-II (Conventional Type) 
 

Section – I    
Sub section a) Physics  (Degree level) 
Sub Section b) Mathematics (Degree Level) 
Section - II  
Electronics/ Telecommunications/ Radio Engineering (03 
year Diploma level) 
Section – III  
Computer Science/ Computer Applications(03 year 
Diploma level) 
 

Total Marks: 200 
Duration:   2 Hours 
 

Note:  The candidates have the choice to answer any one 
of the 3 sections of Paper II. Those candidates who  opt 

60 
Marks 



for section 1 may be required to answer at least 2 
questions each  from Sub sections a) and b) 

DFO 
(GD) 

Questions on: 
General English        (50 marks) 
General Studies        (50 marks) 
General Intelligence / 
Reasoning Ability     (50 marks) 
Numerical Aptitude   (50 marks) 
 

Total Marks: 200 
Duration:   2  Hours 

Paper-I 
 

English language including communication skills 
comprising of: 
English Essay                      (70 Marks) 
Précis                                   (30 Marks) 
Letter Writing                       (30 Marks) 
Comprehension passage     (30 Marks)  
Grammar                              (40 Marks). 
Total Marks: 200 
Duration:   3 Hours 
 

Paper-II 
 

Quantative Abilities                         (50 Marks), 
General Awareness                        (50 Marks) 
 

Total Marks: 100 
Duration:   2 Hours 

60 
Marks 

  



Post Tier - I Tier - II 
Tier – III 

(Interview) 

Personal 
Assistant 

Paper- I  

(Objective Multiple Choice) 
 

General English 

General Knowledge 
 

Total Marks: 200 

Duration:   2 Hours 
 

Paper- II 
 

English Essay (Descriptive type) 
 

Total Marks: 100 

Duration:  1 Hour 

Skill Test                (300 Marks) 

Skill Test Norms  

Dictation: 10 minutes @ 100 w.p.m. 

Transcription: 45 minutes (English), 60 

minutes (Hindi) (on computer only) 

60 
 Marks 

Steno 
grapher 

Paper- I 
 

General English 

General Knowledge 
 

Total Marks: 200 

Duration:   2 Hours 
 

Paper- II 
 

English Essay (Descriptive type) 
 

Total Marks: 100 

Duration:  1 Hour 

Skill Test                (300 Marks) 

Skill Test Norms  

Dictation: 10 minutes @ 80 w.p.m. 

Transcription: 50 minutes (English), 65 

minutes (Hindi) (on computer only) 

60 
 Marks 

 

Note-XII The medium of examination will be English.  
 

Note-XIII Mode of selection:  3 tier process          Candidates qualifying in tier 1 will be called for tier 2 and those qualifying in tier 2 will be called for tier 3 i.e. 
interview.  Select panel to be derived on the combined score of tier 2 (Mains) and tier 3 (Interview). Tier 1 examination will be qualifying examination. 
In case of tie between 2 or more candidates, the merit list will be prepared on the basis of date of birth i.e. older candidate will be placed above the 
younger one.  

 

Note-XIV The preliminary exam will be conducted on 17.06.2013 for all posts as below:   

Post Codes A, B, 
& C 

: Forenoon 10.00 AM to 12.00 Noon 17.06.2013 

Post Codes D & E : Afternoon 
Paper - I (2.00 PM to 4.00 PM) 
Paper- II (4.00 PM to 5.00 PM) 

17.06.2013 

        



Note-XV Persons, who are already in government service, should be in possession of NOC from respective office/ Department, when they appear for 
Preliminary Examination. 

 

Note-XVI The organisation will not be responsible for late / no receipt of call letters for Preliminary/ Main examination / interview, due to delay in postal channel. 
 

Note-XVII MOBILE PHONE AND OTHER ELECTRONIC GADGETS ARE BANNED WITHIN THE PREMISES OF THE EXAMINATION CENTRES. 
POSSESSION OF SUCH EQUIPMENT WHETHER IN USE OR IN SWITCH OFF MODE, DURING THE EXAMINATION WILL BE CONSIDERED 
AS USE OF UNFAIR MEANS. CANDITATURE OF SUCH CANDIDATES WILL BE CANCELLED. THEY WILL BE LIABLE FOR FURTHER 
ACTION AS MAY BE DECIDED BY THE COMMISSION. 

 

Note-XVIII The employment carries with it the All India transfer liability. 
 

Note-XIX Only selected candidates would be informed of their selection in due course after the selection process and no correspondence on the subject would 
be entertained. 

 

Note-XX The last date of receipt of application is 17.04.2013. Applications received after the last date shall not be entertained.  
 

Note-XXI If a candidate applies for more than one post, he will be eligible to be considered for only one post as per his order of preference 

 
RECRUITMENT FOR  CABINET SECRETARIAT-2013                                        ANNEXURE – I 

 
 

Please read instructions in the Notice of the Examination/ Annexure-II carefully.  
 

1. Name of the Examination Centre           2. Centre Code        
 
3. Candidate’s Full Name (in English), Write in Capital Letters exactly as in Matriculation Certificate. Leave a box blank between any 

two parts of the name. 
 
 

4. Father’s Name (Write in Capital Letters in English) 
 
 
     

5. Mother’s Name (Write in Capital Letters in English) 
 

 

6. Date of Birth 

  

 

Day        Month           Year 

7. Gender                      
 
(Write 1-Female & 2-Male) 

8. Nationality                      
(Write 1-Indian) 

Only Indian Nationals need to 
apply 

9. Fee                    
(Write 1-Fee paid & 2- 
Exemption claimed) 

10. Category                    
 

11. If  Ex-Serviceman, Write 3  12. Whether seeking   13.  If Yes, indicate code                    



 

 

Annexure-II 

Procedure for Online Submission of 

Application 
 

1. On-line application facility will be 

available from  

2. Online submission of the application may 

be made at website www.ssconline2.gov.in . 

Instructions are available at the site. Candidate 

should read the instructions carefully before 

making any entry or selecting options. Candidate 

should supply all the required details while 

filling up the online form. Mandatory fields are 

marked with * (asterisk) sign. The filling of 

online application contains two parts :- 

  Part I Registration 

  Part II Registration 
 

3. In Part I registration, candidate will have 

to fill basic information. On submission of 

details, candidate will be prompted to check the 

details and make any correction in the 

application. 
 

4. Candidate may press “I agree” button 

after declaration once he/ she finds that 

information supplied by him/ her is in order and 

no correction is required. Thereafter no 

correction/ modification etc. will be allowed. 
 

5. A page with Registration NO. will now 

be generated. Note down the registration number 

or take out the print out of the page. Candidates 

using sifyitest site will also get a SMS containing 

 
(Write 09-General, 01-SC, 02-ST, 
03-Ex-Serviceman, 06-OBC, 12-
CGE (Group ‘B’), 15-CGE (Group 
‘C’ & 21-Kashmiri Migrant) 

in box 
 

11.1  Length of service              (Year) 
   

Date of Discharge  
                               

                                Day    Month    Year 

age  relaxation               
 
(Write 1-Yes, 2-NO) 
 

 
 
 

14. Age as on (01.01.2013) 

 

  

 

   Day       Month         Year 

 

15. Preference for Posts (Indicate Code)                           Codes                                                                                                   

                                                                                              A  :   Research Officer (Eco) 
1      2    3     4      5                                                   B  :   Deputy Field Officer (Tele) 
                                                                                  C  :   Deputy Field Officer (GD)  
                                                                                  D  :   Personal Assistant 

Preference once exercised shall be final.                         E  :   Stenographer 
 

16.   Educational Qualification 
(Indicate code) 
         
 
 
 
 

17.  Percentage (%) of Marks 
                 
                   
 

18.  Details of work experience/ Govt. Service rendered 

Name of the Organisation (s) Designation Nature of the Duty (ies) 
Period of Service 
From                            To 

     

     

19.  Address: Write your complete Communication Address 
including your Name in English Capital Letters or Hindi with Blue 
or Black Ball Pen. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
21. Signature of the Candidate in 
the above Box (Only in running 
Hand) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Name __________________________________________ 

Address _________________________________________ 

________________________________________________

________________________________________________

________________________________________________ 

PIN :                    

Mobile No.:   …………………………………………………… 

Email ID:   ……………………………………………………….. 

20.         Photograph  

Paste here firmly your recent 

photograph  

(4 c.m. x 5 c.m.) 

(Do not staple. Do not get 

the Photograph attested) 

Roll Number (for 
office use only) 

http://www.ssconline2.gov.in/


Registration Number. The application procedure is incomplete without part II registration. Part II registration requires filling of payment details, uploading of 

photograph and scanned signature. Candidates may note that the Registration number given by the Commission and Transaction ID of the Bank should be 

properly entered in the relevant space, failing which it will not be possible to link the payment with part I registration. On-line application will be complete 

only if scanned signature and photo are uploaded as per instructions. Incomplete online application will be rejected summarily. 
 

6. Candidates who have to pay application fee can pay fee online through SBI net banking, or cash through SBI bank challan. 
 

7. To pay fee in cash, candidate should take print out of challan generated online after completion of part I registration. Deposit the requisite fee in pay branch of 

State Bank of India and then continue with the part II registration. 
 

8. Those who want to pay online through SBI net banking, can go directly to part II registration after completion of part I. Candidate will have to supply 

registration number and date of birth to continue to part II registration. 
 

9. Then upload a recently taken scanned photograph in 8 – bit JPG format. The digital size of the file must be of resolution 100 pixel widths by 120 pixels height. 
 

10. Then upload you scanned signature in 8 – bit JPG format. The digital size of the file must be of resolution 140 pixel width by b60 pixels height. 
 

11. Emails will be received by the candidates registering only. Copy of email may be retained to produce before the Regional Office in the event of any 

discripency. 
 

12. Candidates are advised to go through the instructions carefully before filling up the application form. 
 

13. Request for change/ correction in any particulars in the Application Form shall not be entertained under any circumstances. The Department will not be 

responsible for any consequences arising out of non acceptance of any correction/ addition/ deletion in any particular filled in application form 

whatever the reasons may be. 
 

14. Copy of challan through which fee is paid or details of online payment must be retained and produced on demand. 
 

 
Essential Educational Qualification Code 

 

Educational Qualification Code 

Matriculation 35 

Diploma (3 Years) 04 

BA 05 

B. Com. 07 

B.Sc. 09 



BE 13 

B. Tech 14 

AMIE (Part A & Part B) 15 

B.Sc. (Engg.) 16 

BCA 17 

Certificate of Profiency Class-II Examination 
conducted by Ministry 

36 

Others 37 

 
Subject Code for Educational Qualification 

 

Subject of Educational Qualification Code 

History 01 

Political Science 02 

Economics 03 

English Literature 04 

Hindi Literature 05 

Geography 06 

Commerce 07 

Physics 09 

Mathematics 11 

Statistics 12 

Electronics  19 

Electronics &  Tele Communication Engineering 21 

Computer Science 24 

Computer Application 25 

Radio Engineering 26 



Physics + Mathematics 27 

Others 28 

 
 
  



 
Examinataion Centre and Centre Code 

 
 

Area Covered 
Examination 

Centre 
Centre 
Code 

U.P., Bihar Lucknow 3010 

West Bengal, Orissa, Jharkhand, 
Sikkim and Andaman & Nikobar 

Kolkata 4410 

Karnataka, Kerala and Lakshadweep  Bangalore 9001 

Himachal Pradesh, Haryana, 
Uttarakhand, Madhya Pradesh and 
Rajasthan, Chhattisgarh and Delhi 

Delhi 2201 

All North Eastern States 
Guwahati 
(Dispur) 

5105 

Tamil Nadu, Andhra Pradesh and 
Pondicherry 

Chennai 8201 

Maharashtra, Gujarat, Goa, Diu & 
Daman and Dadra & Nagar Haveli 

Mumbai 7204 

Jammu & Kashmir, Punjab and 
Chandigarh 

Jammu 1004 

 

 
                                                                                 Davp   58101/11/0073/1213 


