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BANARAS HINDU UNIVERSITY

FACULTY OF COMMERCE

Ordinances Governing Three-Year

BACHELOR OF COMMERCE (HONOURS)

DEGREE COURSE

Under the powers conferred by Section 4A of the Banaras Hindu University Act, 1915, as amended, and under the provision of Clause 3 of Section 18 of this Act, the Banaras Hindu University hereby institutes with effect from the session 2002-03 the Three-year Degree course for the degree of Bachelor of Commerce (Hons.) and makes the following Ordinances governing admission, courses of study, examinations and other matters relating to this Degree under the Faculty of Commerce of the Banaras Hindu University.

1. Enrolment & Examinations 

1. 
A candidate admitted to the B.Com. (Hons.) course shall be permitted to appear at the University Examinations only when he/she has been enrolled as a student of the Banaras Hindu University and has paid the Enrolment Fee prescribed herein-after by the Ordinances.

2. 
To qualify for the B.Com. (Hons.) Degree, the candidates must : 

(i) Fulfil the minimum requirement for entrance as prescribed in the B.Com.(Hons.) entrance bulletin;

(ii) 
Attend a regular course of lectures, and do to the satisfaction of the Faculty, such tutorials, sessionals and practicals, as may be prescribed in the Ordinances for the B.Com. (Hons.) Examinations; and 

(iii) 
Pass the B.Com. (Hons.) Examinations which shall be held at the end of the course.

3. Candidates admitted to the B.Com. (Hons.) course shall pursue for a period of three academic sessions of the regular courses of lectures, tutorials, sessionals and practicals, if any, laid down in these Ordinances for the different examinations. 

4. A student of the B.Com. (Hons.) course shall not be permitted to seek admission to any other equivalent or higher Degree or Diploma Examination in the University.

5. (a) Attendance requirement for permission to appear at the examination shall be as per University rules.

(b) The attendance of a newly admitted candidate shall be counted from the date of his/her admission while in the case of a promoted candidate, attendance shall be counted from the date on which the respective classes begin.

(c) A newly admitted student whose attendance is 25% or above but below the required percentage of attendance for appearing in the examination shall be eligible for re-admission in the subsequent session without appearing in the Entrance Test, if otherwise qualified.  

(d) Where a candidate has failed to put the required minimum percentage of attendance for appearing in any examination, he shall be required to seek re-admission in the subsequent session. In case of change of syllabus, such a candidate will be required to study the new syllabus introduced in that year.

6. All the three examinations of the B.Com. (Hons.) Degree Course shall be conducted by means of written papers and partly by means of practicals, sessionals, etc. Examinations in practicals etc. will not preclude the putting of oral questions to the candidates by the examiners.

7. All the examinations of the B.Com. (Hons.) Degree Course shall be held at Varanasi on such dates and time as the Academic Council may prescribe. However, a second examination will be held for the failures of the final year after the main examination.

8. All the applications for appearing at the B.Com. (Hons.) Examination shall be addressed to the Controller of Examinations and shall be presented within such time and in such manner as may be prescribed by the Academic Council. Every such application shall be accompanied by a satisfactory Character Certificate from the Dean of the Faculty of Commerce or the Principal in the case of College admitted to the privileges of the University where he/she studied last for the B.Com. (Hons.) Examinations. His/her application form and fees shall be dispatched through the proper channel* so as to reach the Controller of Examinations on or before the date prescribed for the purpose.

9. A student having pursued a regular course of study if fails to fill up examination form in time shall be required to seek re-admission in the same class in the subsequent session.

2.   Schemes of B.Com. (Hons.) Examination 

(a) Candidates for the B.Com. (Hons.) Examinations shall be examined in the following subjects in accordance with the syllabi of courses prescribed for various individual subjects. Only such elective subjects as are approved by the Academic Council shall be selected by the candidates.

(b) 
A student shall be deemed to be an ex-student if he/she has completed a regular course of study at the Faculty of Commerce or a College admitted to the privileges of the University and has put in the required attendance and has appeared at University Examination and failed, or has failed to appear at the relevant University Examination.

* The case of ex-students shall be dealt with directly by the Controller of Examinations and their   photos shall be attested.

(i) The Dean of the Faculty of Commerce shall inform the students the Elective papers : 


B.Com. (Hons.)

B.Com. (Hons.) Part-I
Maximum Marks
BC 1.1 Language : Hindi/English 
100

BC 1.2 Accounting 
125

BC 1.3 Industrial Organisation & Management 
125

BC 1.4 Business Environment 
125

BC 1.5 Business Mathematics  
125

BC 1.6 Monetary Theories & Institutions
125



725

B.Com. (Hons.) Part-II
Maximum Marks

BC 2.1 Info. Tech. & Business Communication 
125

BC 2.2 Business Regulatory Framework 
125

BC 2.3 Business Economics
125

BC 2.4 Specialised Accounts  
125

BC 2.5 Costing & Auditing 
125

BC 2.6 Business Statistics 
125

BC 2.7 Public Finance and Budgeting 
125


875

B.Com. (Hons.) Part-III
Maximum Marks

BC 3.1 Advanced Company Accounts &  Financial Analysis
125

BC 3.2 Business Entrepreneurship  
125

BC 3.3 Income Tax Laws & Accounts
125

BC 3.4 Company Law & Secretarial Practice 
125

BC 3.5 Elective Paper – 1  
125

BC 3.6 Elective Paper – 2  
125

BC 3.7 Viva – Voce 
  50


800

Each candidate shall have to offer one elective group from I to V as given below :

Elective Group – I : Marketing, Sales Management & Advertising 

BC 3.51 Essentials of Marketing 

BC 3.61 Sales Management & Advertising 

Elective Group – II : Financial Markets & Services

BC 3.52 Financial Markets in India

BC 3.62 Financial Services 

Elective Group : - III : Banking & Insurance 

BC 3.53 Indian Banking System

BC 3.63 Insurance Principles & Practices 

Elective Group :  IV : Industrial Relations & Labour Welfare

BC 3.54 Industrial Relations & Labour Laws

BC 3.64 Labour Welfare & Social Security

Elective Group :  V : E-Commerce

BC 3.55 Internet and WW Web

BC 3.65 Essential of E-Commerce

Notes : (i) 
Elective groups in which teaching facilities would be provided and the number of students in each group shall be fixed by the Head of Department.

(ii) 
The Board of Studies may make and implement minor changes in the contents of courses and change the order of question papers whenever required. Such changes will be reported to the Faculty for record. 
(iii)  
For each batch of students, there shall be a Board of Viva-Voce Examiners consisting of one external and two internal examiners. 

3. Script and Duration of Examination 

1. Except when otherwise directed by the Ordinances or by the Examiner in the Examination Paper; every candidate appearing at the B.Com. (Hons.) Examinations shall answer the questions in English or Hindi Language (Devanagri Script) in all the subjects, except English and Classical and Modern Indian Languages (excluding Sanskrit and Hindi).

2. Each written paper shall be of three hours duration and shall carry 100 marks. In addition, sessionals in each paper except languages shall carry 25 marks.

3. There shall be sessionals in each paper except languages. Sessionals shall consist of class work, home work, quizzes, viva-voce, essays and such other works as may be assigned to the candidates by the teacher concerned. The marks secured by each candidate shall be submitted at the end of each session by the teacher concerned to the Controller of Examinations after the same are approved by the Departmental Board of Internal Assessment consisting of all the Professors of the Department and the teacher concerned.

4. Percentage of Marks for Securing Divisions*
1. The minimum pass percentage for each paper (including sessionals) and Viva-Voce shall be 35%
2. The candidates securing 60% marks and above in the aggregate of marks secured at all the three examinations shall be declared to have passed the B.Com. (Hons.) Examination in First Division. Those securing less than 60% marks but not below 50% marks in aggregate shall be declared to have passed the B.Com. (Hons.) Examination in Second Division. Those securing less than 50% marks but not below 35% shall be declared to have passed the B.Com. (Hons.) in Third Division.

Note : Passing in Language (i.e. minimum 35% of maximum marks of paper) is essential in Part-I examination. The marks obtained in Language shall not, however, be added to the general aggregate for classification of result.
*  Modified with effect from the academic session 2005-06.
3. 
The result of the candidates appearing at the B.Com. (Hons.) Part-I Examination shall be declared in three classes, viz. (i) Pass, securing percentages of marks as indicated in Clause I of Ordinance 4; (ii) Promoted, if failed or failed to appear in not more than two papers and (iii) failed.


The result of the candidates appearing at the B.Com. (Hons.) Part-II and III Examinations shall be declared in two classes, viz., (i) Pass, securing the percentage of marks as indicated in Clause I of Ordinance 4 and (ii) Failed, if they do not fulfil the conditions as laid down in Clause I of Ordinance 4.


Further, the result of the candidates appearing at B.Com. (Hons.) Part-III Examination shall also contain the division as prescribed in Clause 2 of Ordinance 4.


Notwithstanding any provisions in the Ordinance to the contrary in the case of an examinee:

(a) Who secured first division at the preceding examination? 

(b) Who having been duly admitted to a regular examination of the University is/was unable to take that examination either in full or in some papers due to disruption of examination, and

(c) Who took the next following examination of that course in the papers missed by him/her at the regular examination?
The marks obtained by him/her at the examination will be considered as the basis for the University ranking, scholarships and other distinctions.
In order to get the benefit of this provision, the student should claim that he /she is eligible for this benefit and get a decision in writing after proving his eligibility therefor. 

5.   Refund and Payment of Examination Fees 

1. A candidate, who fails to pass or who is unable to present himself/herself for any examination on any account, shall not, except in the following cases be entitled to a refund of his/her examination fee or adjustment of the fee to the next ensuing examination. 

2. The examination fee paid by a candidate will be refundable only

(a) when his/her form is rejected by the University. Or 

(b) when the fee has been submitted but not the form. 

(c) if the Academic Council permits refund for compassionate reasons. 

3. Examination fee of a candidate after deducting Rs. 10/- may be credited for the next ensuing examination in the case of candidates who fail to appear at any examination on account of sickness, provided that an application supported by a Medical Certificate is made for the purpose within a month of the date of commencement of the examination and provided that the form, the candidate submits for the next ensuing examination, is complete in all respects and is accepted. 

4. An examination fee once credited to the next ensuing examination shall not be refunded.

5. Except as provided in these Ordinances, a candidate when admitted to one or more subsequent examination(s) shall, before admission, pay the prescribed fees for such examination on each occasion when he/she is so admitted.

6.   Admit Card 

1. On receipt of the fee prescribed for the examinations, the Controller of Examinations shall examine the application which, if found to be in order, shall be registered in the Register of candidates for such examination. The Controller of Examinations shall issue Admit Card to the candidate entitling him/her to sit for the said examination. 

2. The Controller of Examinations may, if satisfied that an examination Admit Card has been lost or destroyed, grant a duplicate Admit Card on payment of a further fee of Rs. 1/- 

3. A candidate may not be admitted into the examination room unless he/she produces his/her Admit Card to the officer conducting the examination or satisfies such officer that it will be subsequently produced.

7.   Promotion and Re-appearance at the Examinations 

1. Notwithstanding any provision to the contrary contained anywhere in the Ordinances governing B.Com. three-year Honours Degree Examination, a student who has pursued a regular course of study for Part-I class and has put in the required percentage of attendance, may be promoted, if otherwise qualified, to the Part-II class of the concerned course of study provided – 

(a) he/she has passed the Part-I Examination comprising the concerned course of study;

OR

(b) he/she has failed in not more that two items (theory paper/practical  language) in Part-I;

2. A promoted student, under Clause 1 (b) above, shall, in order to maintain continuous academic progress, make up the deficiency of the Part-I Examination at the subsequent Examination and shall also appear at the Part-II Examination. 

3. (a) A student who has failed in more than two items (theory/practical language) of Part-I Examination shall neither be promoted to Part-II class nor be re-admitted to the Part-I class. However, he/she shall appear at the subsequent Part-I (Annual) Examination, as an ex-student, if otherwise eligible, either in full or in the failed items only.

(b) 
Such a student who has pursued a regular course of study of Part-I class and put in the required percentage of attendance but failed to appear at the Part-I Examination, shall appear at the subsequent Part-I (Annual) Examination, as an ex-student, if otherwise eligible. 

(c)
In case of change of syllabus only, a candidate who failed or has failed to appear in Part-I examination but otherwise eligible, will be required to take re-admission in Part-I class and study the new syllabus introduced in that year, without appearing in the Entrance Test for seeking admission afresh. 

4. (a) At the level of Part-II, there shall be a second (Supplementary) Examination to be held after the Main Examination, for the benefit of those who have failed or failed to appear at the Main Examination of Part-II.

(b)
In the aforesaid Second (Supplementary) Examination

(i) The failed candidates shall be allowed to appear in the items (theory/practical) in which they have failed.

(ii) The candidates who have failed to appear at the Part-II Examination, shall also be allowed to appear, if otherwise eligible.

(iii) In case the candidates again fail or fail to appear at the Second (Supplementary) Examination, they shall appear, as ex-students, if otherwise eligible, at the subsequent Part-II (Annual) Examination along with the regular students in the manner mentioned under Clause (b) above.

5. For promotion to Part-III class, a student shall have to pass Part-I and Part-II  Examinations.

6. A student who has failed or failed to appear at the Part-III Examination shall appear as an ex-student, at the subsequent supplementary or Main Examination of Part-III, if otherwise eligible.

7. Option once exercised under Clauses 2 (b), 3 (a), 4 (b) (i) and 6 above, shall be final. 

8. A student who is promoted under these Ordinances shall not be ranked in the order of merit at any examination comprising the relevant course of study, though he/she shall be entitled to such Division as he/she may secure on his/her performance.

*9. 
A student shall have to clear his/her B.Com. (Hons.) course within five years from the year of his/her admission to Part-I course failing which he/she shall have to leave the course.

8. Inter-University Ordinances 

1. Notwithstanding anything contained in these Ordinances a student who is qualified under the foregoing Ordinances for admission to the University and who is a member of some other Indian University, shall not be admitted to the University or any constituent college/faculty thereof without the production of – 

(i) a leaving or transfer certificate signed by the Principal of the College last attended, and certifying the satisfactory conduct of the student mentioning the highest examination he/she has passed; and 

(ii) a certified copy of all the entries against his/her name in Enrolment Register of the University if such a copy is obtainable.

2. A student of some other Indian University shall in any case be admitted only at the beginning of the particular course which he/she proposes to take in the University.

 
A private candidate is one who has not read in any recognized institution for at least one academic year preceding the date of examination and has not absented himself/herself from or failed at the annual college examination.
*  Modified with effect from the academic session 2005-06.

B.Com. (Hons.) Part-I
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BC 1.1 English (Business Communication)

There will be one paper of three hour duration. 
100 Marks 

Section – A

I. Commercial Correspondence: 
20 Marks
a) Style and Construction 

b) Significant Commercial terms and Phrases 

c) Letter of Inquiry 

d) Letter of Quotation 

e) Letter of Order 

f) Letter of Execution of Order 

g) Letter of Complaint 

h) Letter of Collection 

i) Circular Letter 

j) Application for Agency

II. Official Correspondence: 
10 Marks
a) Official Letter 

b) Semi-Official Letter 

c) Memorandum 

III. Journalistic Competitions on Commercial Topics: 
20 Marks
a) Editorial Note on a Commercial Topic 

b) Letter to the Editor on Economic and Commercial Topics 

c) Script Writing for the Media

d) Journalistic Report Writing

e) Writing Advertisement Copy

f) Writing for Internet

IV. Precis Writing
10 Marks


Note: Candidates will be required to attempt two questions from Section A (I), One from Section A (II) and Two from Section A (III).

Section – B

      Text for Detailed Study:

        a) Explanations (Three)
15 Marks
        b) Short-answer Questions (Five)
10 Marks
        c) Vocabulary, Grammer and Usage
15 Marks

BC 1.2  ACCOUNTING

Unit-I
Definition of Accounting, Principles of Double Entry System, Recording, Classification and Summarisation of Business Transactions, Capital and Revenue Items, Bills of Exchange, Bank Reconciliation Statements.


Preparation of Final Accounts, Depreciation and Reserves -Theoretical Discussion.

Unit-II
Concept of Partnership, Partnership Deed, Distribution of Profits, Fixed and Fluctuating Capital Accounts, Valuation of Goodwill, Profit Sharing Ratio.


Admission of Partners: Revaluation of Assets and Liabilities, Preparation of Profit and Loss Adjustment Account and Balance-Sheet. 

Unit-III Retirement and Death of Partners: Revaluation of Assets and Liabilities, Settlement of Account Due, Joint Life Policy and Annuities.


Dissolution of Firm: Preparation of Realization Account, Insolvency of Partner(s).

Unit-IV
Concept of Company, Statutory Account Books, Types of Shares, Structure of Share Capital, Issue, Forfeiture and re-issue of Shares, Issue of Right Shares.


Issue and Redemption of Debentures, Redemption of Preference Shares, Issue of Bonus Shares.

Unit-V 
Acquisition of Business by a Company: Profit or Loss Prior to Incorporation.


Final Accounts of Companies as per the provisions of the Companies Act, 1956, Appropriation of Profit.

BC 1.3   INDUSTRIAL ORGANISATION AND MANAGEMENT

Unit–I
Concept, Scope and Significance of Industrial Organisation: Evolution of Modern Factory, Entrepreneurship- Functions of Entrepreneur.


Modern Concept of Management. Nature, Functions and Significance of Management. Levels of Management. Contributions of Taylor and Fayol to Management Thought.

Unit–II
Plant Location and Layout: Factors Determining Plant Location, Weber’s and Sargent Florence’s Theories of Locationalisation, Factors influencing Plant Layout. Techniques of Plant Layout.


Size of an Industrial Unit-Size Criteria of an Industrial Unit. Factors Determining the Size. The Optimum Size Concept and Various Optima.

Unit-III
Industrial Combination and Rationalisation: Causes and Effects of Industrial Combination. Types and Forms of Industrial Combination. Objectives and Principles of Rationalisation. Benefits of and Objections to Rationalisation. Rationalisation Vs. Scientific Management.


A Brief Study of Sources of Long, Medium and Short-Term Industrial Finance.

Unit-IV 
Nature and Significance of Planning. Elements and Process of Planning. Types of Plans and the Problem of Flexibility in Planning. Process of  Decision-Making and Implementation.


Concept and Significance of Organising Functions. Types of Organisation Structure. Delegation of Authority. Centralisation Vs Decentralisation. Span of Management.

Unit–V
Staffing : Recruitment, Selection and Training of Employees. Motivation – Concept; Theories – Maslow, Herzberg, McGregor & Ouchi only.  Leadership – Concept and Leadership Styles.  Control – Objectives, Process and important Techniques.

BC 1.4 BUSINESS ENVIRONMENT

Unit–I
Introduction: Concept, Components and Significance of Business Environment. Economic Systems – Salient Features of Capitalism, Socialism and Mixed Economy. A Brief Profile of Indian Financial System – Financial Markets, Financial Intermediaries, Financial Assets and SEBI.

Unit–II
Economic Environment: Natural Resources in India – Land, Forest, Minerals, Energy and Human Resources. Economic Policy and Regulations – Trade Policy, Agricultural Policy, Employment Policy. Trade Agreements – Bilateral and Multilateral agreements.


Planning Machinery in India. The Current Five Year Plans – Major Policies & Resource Allocation. Export-Import Policy.

Unit–III
Industrial Environment: Role of State in Business:  Profile of Public Sector, Private Sector, Joint Sector and Co-operative Sector in India, Pattern of Industrial Development in India, Salient Features of Industrial Policy Resolutions, IDRA, 1951 and MRTP Act, 1969, Trade Unions and Industrial Disputes in India.  

Unit–IV
Socio-Cultural Environment:  Nature of Indian Society and Ethos, Social Interest, Institutions and Values vis-à-vis Industrial Development. Social Responsibility of Business. Consumerism and Business Ethics.

Unit–v
International Environment: Concept and Rationale of Globalisation of Indian Business. Foreign Capital Investments. Choice and Transfer of Technology and Problems of Debt Servicing in India. Important provisions of FEMA, Multinationals and Indian Business. International Economic Institution: WTO, UNCTAD, MOVS.
BC 1.5    BUSINESS MATHEMATICS

Unit–I    Progression:

(a)
Arithmetic Progression: To find the General Term, Sum and Means of an Arithmetic Progression.

(b)
Geometric Progression: To find the General Term, Sum of Finite and Infinite Geometric Progression and Means of    Geometric Progression. 

(c)
Harmonic Progression : To find the General Term, and Means.

Unit-II     (a) Permutation and Combination

         (b) Binomial Theorems for Positive Integral Index   

Unit-III
Definition: Function, Limits, Differential Coefficient, Differential Coefficient of Algebric, Exponential and Logarithmic Functions excluding Trigonometrical Functions; Rules of Differentiation; Sum, Difference, Product, Quotient and Function of a Function; Simple Application of Differential Coefficients in Economics.

Unit-IV
(a) Optimization of Algebric Function of One Variable; Second and Higher Order Differentiation; Geometric Meaning of Differential Coefficient, Increasing and Decreasing Functions; Criteria for maximum and minimum and their applications in Economics. 


(b) Integration of Algebric Function excluding Trigonometrical and Hyperbolic Functions, Application of the concept of Integration in Economics.

Unit-V  Compound Interest and Annuities: Certain different types of Interest rates; Concept  of Present Value and Amount of a Sum; Types of Annuities; Present Value  and Amount of  an Annuity. including the case of Continuous compounding; Valuation of Simple Loans and Debentures; Problems  relating to Sinking Funds.

BC 1.6     MONETARY THEORIES AND INSTITUTIONS

Unit-I
Money and Monetary Standards :  Definitions, Functions, Characteristics of a Good Money, Importance of Money in Capitalist and Socialist Economies, Metallic Money, Merits and Demerits, Gold Standard – Advantages and Disadvantages, Kinds, Causes for its Abandonment, Paper Money: Merits and Demerits, Methods of Issue of Paper Money.

Unit-II
Value of Money :  Fisher’s Quantity Theory, Cash Balance Theory (Cambridge Equation), Keynesian Theory. Friedman’s Theory, Changes in Value of Money, Inflation and Deflation – Meaning, Types, Effects and Remedies.

Unit-III
Commercial Banks in India: Functions and Working, Process of Credit Creation by Banks, Principles of Bank Investments and Features of Bank Balance Sheet, Reserve Bank of India : Functions, Instrument of Monetary and Credit Control.

  
Functions and workings of Regional Rural Banks (RRBs) and National Bank for Agriculture and Rural Development (NABARD).  

Unit-IV
The Objectives, Functions and Working of Small Industries Development Bank of India (SIDBI), State Financial Corporations (SFCs), State Industrial Development Corporations (SIDCs)/State Industrial Investment Corporations (SIICs), Industrial Finance Corporation of India (IFCI), Industrial Development Bank of India (IDBI), Industrial Credit & Investment Corporation of India (ICICI).

Unit-V
International Monetary Institutions: International Monetary Fund (IMF), International Bank for Reconstruction and Development (IBRD), International Development Association (IDA) and International Finance Corporation (IFC).  

B.Com. (Hons.) Pt. II

BC 2.1    INFORMATION TECHNOLOGY AND BUSINESS COMMUNICATION

Unit-I 
Introducing Business Communication: Basic Forms of Communicating; Communication Models and Processes; Effective Communication; Theories of Communication.


Corporate Communication: Formal and Informal Communication Networks; Grapevine; Miscommunication (Barriers); Improving Communication.


Practices in Business Communication; Group Discussions; Mock Interviews; Seminars; Effective listening exercises; Individual and Group Presentations and Reports Writing.

Unit-II 
Report Writing: Introduction to a Proposal, Short Report and Formal Report, Report Preparation.

           
Oral Presentation: Principles of Oral Presentation, Factors Affecting Presentation, Sales Presentation, Training Presentation, Conducting Surveys, Speeches to Motivate, Effective Presentation Skills.

            
Interviewing Skills: Appearing in Interviews; Conducting Interviews; Writing Resume and Letter of Application.

            
Modern Forms of Communicating:  Fax; E-mail; Video Conferencing etc..

Unit-III 
Introduction – Deployment of Information Technology  (IT) in Business, Basic Features of IT, Impact of IT on Business Environment and Social Fabric, IT as an Emerging Tool to Gain Competitive Advantage, Introduction to Information System Audit.

Unit-IV 
Fundamentals of Computers – Generation, Types and Classification of Computer, Basic Anatomy of Computer – Input Unit, CPU, Auxiliary Memories, Output Unit, Classification and Characteristics of Memories, Electronic Data Processing.

Unit–V
Computer Based Business Applications: Introduction to Internet and Computer Networks, Word Processing – Meaning and Role of Word Processing in Creation of Documents, Editing, Formatting and Printing Documents.

BC 2.2   BUSINESS REGULATORY FRAMEWORK

Unit–I
Law of Contract (1872): Concept and Essentials of Contract. Classification of Contract.  Offer and Acceptance. Capacity of Parties.  Consideration.  Free Consent.  Legality of Object.  Void Agreement.  Quasi Contracts.  Performance of Contract.  Discharge of Contract. Remedies for Breach of Contract.

Unit–II
Special Contracts:  Indemnity and Guarantee.  Bailment and Pledge.  Agency.

Unit-III
Negotiable Instrument Act 1881:  concept and Features of Negotiable Instrument.  Promissory Note.  Bills of Exchange and Cheque.  Holder and Holder in Due Course.  Crossing of Cheque.  Negotiation.  Dishonour and Discharge of Negotiable Instrument.

Unit-IV
Sales of Goods Act 1930: Sale of Goods – Definitions, Classification and price.  Conditions and Warranties.  Transfer of Property in Goods. Performance of the Contract of Sales.  Unpaid Seller.  Sale by Auction.


Indian Partnership Act 1932:  Nature and Kinds of Partnership.  Relations of Partners inter-se and with third parties.  Registration of Firm.  Dissolution of Partnership and Firm.

Unit–V
The Consumer Protection Act 1986: Salient Features.  Definition of Consumer.  Grievance  Redressal Machinery.


Foreign Exchange Management Act 2000: Definition, Features and Main Provisions.

BC 2.3   BUSINESS ECONOMICS

Unit–I 
Introduction: Nature and Scope of Economics. Basic Features and Problems of an Economy: Working of Price Mechanism.  Economic Environment – National Income and its Distribution, Employment Determinants, Business Cycles – Phases, Causes and Impacts.

Unit–II
Consumption Function: Utility and Indifference Curve Analysis. Derivation of Demand. Elasticity of Demand.  Concept and Measurement, Price, Income and Cross Elasticities. Consumer’s Surplus. Determinants of Elasticity of Demand.  Importance of Elasticity of Demand.

Unit-III
Production Function: Laws of Variable Proportions. Iso-quants. Ridge lines.  Economic Regions and Optimum Factor Combination; Expansion Path; Returns to Scale. Theory of Costs: Short-Run and Long-Run Cost Curves. Internal and External Economies and Diseconomies.

Unit–IV
Product Pricing and Market Structures: Market Structures and Business Decisions; Perfect Competition: Characteristics and Equilibrium of Firm and Industry; Short-Run and Long-Run Supply Curves. Monopoly: Characteristics and Determination Price  Under Monopoly;  Equilibrium of a Firm. Comparison with Perfect Competition. Multi-plant Monopoly. Price Discrimination.  Monopolistic Competition: Characteristics; Price and Output Determination under Monopolistic Competition; Product Differentiations; Selling Costs Comparison with Perfect Competition. Excess Capacity Under Monopolistic Competition. Oligopoly:  Characteristics, Pricing and Output Under Oligopoly: Classical Models of Oligopoly; Price Leadership; Collusive Oligopoly. Game the Easy Model  and Kinked Demand Model.

Unit–V
Factor Pricing: Marginal Productivity Theory and Demand for Factors; Nature of Supply of Factors; Inputs; Determination of Wage Rates under Perfect Competition and Monopoly; Exploitation of Labour. Rent-concept; Ricardian and Modern Theories of Rent; Quasi-Rent and Scarcity Rent. Interest-Concept and Theories of Interest; Profit-Nature, Concepts, and Theories of Profit.

BC 2.4   SPECIALISED ACCOUNTS

Unit-I    Royalty Accounts: Mining, Patent and Copyright Royalties. Accounting for Hire Purchase and Instalment System.

Unit-II
Branch and Departmental Accounts: Insolvency Accounts: Insolvency of Individuals and Firms, Preparation of Statement of Affairs and Deficiency/Surplus Accounts.

Unit-III
Bank Accounts : Account Books, Slip System in Banks, Revenue Recognition, Asset Classification and Provisioning,  Preparation of Balance Sheet  and Profit & Loss Accounts.


Insurance Accounts:  Life Insurance – Preparation of Revenue Account,  Ascertainment of Profit and Preparation of Balance Sheet of Life Insurance Company and General Insurance.

Unit-IV Double Accounts: Special Features, Preparation of Revenue Account, Net Revenue Account, Capital Account and General Balance Sheet, Accounting for Extension and Replacement of Fixed Assets.


Government Account: Commercial Vs Government Accounting, System of Financial Administration in India, Government Funds and Treasuries, Comptroller and Auditor General of India-Powers and Duties, Classification of Receipts and Expenditures.

Unit-V
Machine Accounting: Special Features, Advantages and Disadvantages of Mechanized Accounting, Types of Accounting Machines, Electronic Data Processing – Merits and Demerits.


Human Resource Accounting: Meaning and Objectives, Methods of HRA, HRA Practices in India.

BC 2.5  COSTING & AUDITING

Part – A : Costing
Unit-I
Introduction: Definition, objectives and significance of Cost Accounting, Cost Accounting Vs Financial Accounting, Methods of Costing, Classification of Costs.


Material and Labour : Need  for and Advantages of Material Control System, Pricing Issue of Materials, Labour – Time Keeping, Time Booking,  Treatment of Idle Time and Labour Turnover.

Unit-II
Overheads : Types and Methods of Absorption of Overheads (Practical problem on Machine Hour Rate only).


Unit Costing: Preparation of Cost Sheet – Tender Costing, Preparation of Reconciliation Statement.

Unit-III
Process Costing : Preparation of Process Accounts. Treatment of Normal and Abnormal Wastage and Abnormal Effectives, Treatment of Joint Product and By-product.


Contract Costing: Preparation of Contract Ledger, Determination of Profit on Completed and Uncompleted Contracts, Preparation of Work-in-Progress account and Balance Sheet.

Part  B : AUDITING

Unit-IV 
Introduction : Definition and Objectives of Auditing, Detection and Prevention of Errors and Frauds, Classification of audit, Preparation Before the Commencement of New Audit, Audit Note Book and Audit Working papers.


Vouching: Meaning and Importance of Vouching, Vouchers and Points to be Noted Therein, Vouching of Cash Receipts and Payment Transactions, Vouching of  Purchase Book  and Purchase Return Book, Sales Book and Sales Return Book.

Unit-V
Verification and Valuation of Assets: Meaning and Objectives, Auditors Position as Regards Valuation of Assets, Verification of Fixed assets, current assets and investments.


Appointment, Rights, Duties and Liabilities of a Company Auditor : Appointment and Removal of a Company Auditor, Rights and Duties of an Auditor – Legal Provisions Under the Companies Act, Liabilities of a Company Auditor for Negligence, Misfeasance and Criminal Liability.

BC 2.6  BUSINESS STATISTICS
Unit-I
Introduction: Statistics as a subject; Descriptive Statistics – Compared to Inferential Statistics; Types of data; Summation Operation; Rules of Sigma ( operations.

Unit-II
Analysis of Univariate Data : Construction of a frequency distribution; Concept of central tendency and dispersion – and their measures; Partition values; Moments; Skewness and measures; Kurtosis and measures.

Unit-III
Analysis of Bivariate Data: Linear regression and correlation.

Unit-IV 
Index Number: Meaning, types, and uses; Methods of constructing price and quantity indices (simple and aggregate); Tests of adequacy; Chain-base index numbers; Base shifting, splicing, and deflating; problems in constructing index numbers; Consumer price index.

Unit-V
Analysis of Time Series: Causes of variations in time series data; Components of a time series; Decomposition – Additive and multiplicative models; Determination of trend – Moving averages method and method of least squares (including linear, second degree, parabolic, and exponential trend); Computation of seasonal indices by simple averages, ratio-to-trend, ratio-to-moving average, and link relative methods.

  
Forecasting and Methods: Forecasting-concept, types, and importance; General approach to forecasting; Methods of forecasting; Forecasting demand; Industry Vs Company sales forecasts; Factors affecting company sales.

BC 2.7   PUBLIC FINANCE AND BUDGETING

Unit-I
Nature and Scope of Public Finance : Public Finance and Private Finance, Public Finance and Other Science, Theory of Maximum Social Advantage, Concept, Limitations and Optimum Allocation of Resources.                                            

Unit-II
Public Expenditure: Nature, Objective and Classification, Canons of Public Expenditure, Effects of Public Expenditure, Public Expenditure in India.

            
Canon of Taxation : A Sound Tax  System, Theories of  Taxation: Physiocratic  Theory, Expediency Theory, Cost Service Theory, Benefit Theory and Ability to Pay Theory.                                                                                                  

Unit-III  Public Revenue: Meaning and Classification, Source of Revenue : Tax and Non-tax Revenues, Classification of Tax, Impact, Shifting and Incidence of taxes. Theories of tax Shifting: Concentration Theory, Diffusion Theory, Modern Theory. Economic Effects of Taxes, Taxable Capacity, Indian tax Structure- Salient Features.                                                                                                         

Unit-IV
Public Debt: Meaning and Significance, Private and Public Debt, Classification and Sources of Public Debt, Effects of Public Debt, Different Methods of Repayment of Public Debt, Limitations of Public Debt, Public Debt in India.

              
Deficit Financing: Concept, Objectives, Significance and Limitations. Methods of Deficit financing, Deficit Financing  in India.                                                     

Unit-V 
Public Budget: Concept and Objectives, Classification of Public Budget,   Balanced and Unbalanced Budget, Performance Budgeting,  Zero-base  Budgeting.

       
Financial Administration in India :  Concept and Principles, Instruments of Financial administration. Executive, Legislature, Finance Department, Auditing Department and Parliamentary Committees. Comptroller and Auditor General of India, Budgeting Process in India, Features of Recent Union Budget.            

B.Com. (Hons.) Pt. III
BC 3.1    ADVANCED COMPANY ACCOUNTS & FINANCIAL ANALYSIS

Unit-I
Amalgamation and Absorption of Companies, Reconstruction of Companies – Internal and External Reconstruction.

Unit-II
Holding Company Accounts:  Provisions under Companies Act, 1956. Preparation of Consolidated Balance Sheet, Winding up of Companies – Preparation of Statement of Affairs and the Liquidator’s Final Statement of Accounts.

Unit-III 
Financial Statement Analysis -  Meaning, Importance and Limitations, Reclassification of Balance Sheet and Profit and Loss Account. Items for the Purpose of Analysis, Common-size Statement – Horizontal and Vertical Analysis, Ratio Analysis.

Unit-IV
Funds Flow Analysis – Meaning, Objectives, Significance and Limitations, Preparation of Funds Flow Statement and Statement of Working Capital Changes, Cash Flow Analysis – Meaning, Objectives, Significance and Limitations, Preparation of Cash Flow Statement.

Unit-V
Business Valuation and Forecasting – Meaning, Objectives and Significance, Techniques of Business Forecasting for New Product and Established Product, Valuation of Goodwill and Shares.


BC 3.2    BUSINESS ENTREPRENEURSHIP

Unit-I
Introduction: Entrepreneur and Entrepreneurship – Conceptual Framework and Definitions.  Characteristics, Types, and Functions of Entrepreneurs.  Theories of Entrepreneurship.  Government as an Entrepreneur in India., Infrastructure Facilities and Incentives to Entrepreneurs in India.  Role of Entrepreneur.

Unit-II
Entrepreneurial Behaviour Development: Entrepreneurial Decision Process. Individual Entrepreneur-Psychological Constructs.  Innovation and Entrepreneur. Differentiating Managerial, Entrepreneurial and Intrapreneurial Behaviour Domains.  Ethics and Social Responsibility of Entrepreneurs.  Entrepreneurship Development Programmes in India – Role, Relevance and Achievements.

Unit-III
New Venture Promotion:  Identifying and Developing New Business Ideas-Environmental Scanning.  Current Industrial Policy Provisions.  Choice of an Appropriate Form of Business Organisation.  Determining the Size of Operation.  Location of Plant.  Project Formulation and Feasibility Analysis.

Unit-IV
Financing the New Venture:  Financing Plan – Size of Capital: Short Term, Medium Term and Long Term Financing Needs. Sources of and Raising of Capital, Venture Capital and Leasing.  Institutional Support to Entrepreneurs in India – An Overview of EDII, NSIC, SISI, DICs, and TCOs

Unit-V
New Venture – Managing Early Growth and Expansion.  Entrepreneur’s Dilemma to Grow or Not to Grow.  Economic Implications of Growth.   Sickness-Warning.  Signals, Causes and Reorganisation of the Venture.  Expansion Strategies – A Brief Introduction to Merger and Acquisition, Hostile Takeover.

BC 3.3    INCOME TAX LAWS & ACCOUNTS

Unit-I
Basic concepts: Income, Agricultural Income, Person, Assessee,  Assessment Year, Previous Year, Gross Total Income, Residence and Tax Liability.  Exempted Incomes.


Computation of Income under the head Income from salaries.

Unit-II 
Computation of Income under the head `Income from House Property’.   Income from 'Business and Profession’. Provisions of Income Tax with regard to Depreciation.

Unit-III 
Computation of Income under the head Capital Gains and Income from Other Sources.


Clubbing of Income and Aggregation of Income, Set off and Carry Forward of Losses. Deductions from Gross Total Income.  Deduction and Collection of tax at source, Advance Payment of tax.

Unit-IV
Assessment of Individuals, Hindu Undivided Families, Firm and  Companies.               

Unit-V 
Tax Administration: Income Tax Authorities, Procedure of Assessment. Appeals and Penalties Imposable and Prosecutions. Tax Planning for Individuals.

BC 3.4  COMPANY LAW AND SECRETARIAL PRACTICE

Unit-I
Introduction:  Evolution of Company Legislation in India (in brief), Objectives and Salient Features of the Companies Act, 1956, Machinery for Administration of Company Legislation in India.  Nature of Company.  The Corporate Veil.  Kinds of Companies. Exemption and Privileges of Private Companies.  Conversion of Private Company into Public Company and Vice-versa. Formation of Company. Promotion – Concept of Promotion, Promoter and his Functions. Legal Position of Promoter. Registration of Companies, Commencement of Business.

Unit-II
Memorandum, Articles, Prospectus and Membership:  Memorandum and Articles of Association – their Nature and Contents and Alteration therein, Doctrines of Constructive Notice. Indoor Management. Intra-vires and Ultra-vires. Prospectus – meaning and contents. Mis-statement in Prospectus and Consequences thereof. Statement in Lieu of Prospectus. Membership – Modes of Acquisition and Termination of Membership.

Unit-III
Management of Companies: General Provisions Regarding Management of Companies.  Directors – Qualifications and Disqualifications, Number of Directors and Directorship, Appointment, Remuneration, Removal, Legal Position, Powers, Duties and Liabilities of Directors, Managing Directors and Managers.


Prevention of Oppression and mismanagement:  Investigation, Majority Powers, Protection of Minority. Provision regarding Prevention of Oppression Mismanagement.  Requisites for Investigation. Powers of Registrar. Investigation by Central Government.

Unit-IV 
Capital Borrowing Powers and Winding up of Companies: Share Capital – Different Types of Shares and their Characteristics. Issue of Shares at Par, Premium and Discount. Forfeiture and Re-issue of Forfeited Shares.  Restrictions on Purchase by a Company of its own Shares. Legal Provisions Regarding Share Certificates and Share Warrants.


Borrowing Powers of a Company. Ultra-vires Borrowings. Charges – Fixed and Floating.  Debentures – Classification of Debentures, Provisions Regarding Issue of Debenture, Winding up of a Company, Mode of Winding up. Liquidator.

Unit-V
Company Secretary: Definition, Appointment, Qualifications, Legal Position, Rights, Duties, Liabilities and Removal of a Company Secretary. Whole-time and Part-time Secretary. Director as Secretary. Professionalisation of Company Secretaryship in India. Functions of Company Secretary in regard to Company Formation, Issue and Forfeiture of Shares, Dividends and Company Meetings.

Elective Group – I : MARKETING, SALES MANAGEMENT & ADVERTISING

Paper - I : BC 3.51   Essentials of Marketing
Unit-I
Concept and Types of Market : Nature, Scope and Significance of Marketing. Traditional Vs Modern Marketing Concepts. Marketing Compared with Market, Selling and Advertising.

Unit-II
Marketing Organisation and Management : Concept and Significance of Marketing Organisation, Evolution of Modern Marketing Department, Marketing Organisation  Structure, Essentials of Effective Marketing Organisation, Company’s goals and their impact on Marketing Organisation.

Unit-III
Market Segmentation: Concept and Significance of Market Segmentation, Bases of  segmenting consumer and industrial markets.


Consumer Behaviour: Concept and Significance of Consumer Behaviour, Buying  Process and Motives, Marketing Mix – Concept and Components of Marketing Mix.

Unit-IV
Product : Concept, Significance and Classification of Product, Areas of Product Decisions – Product Items, Product Line and Product Mix, Product Obsolescence, Style and Fashion.


Pricing : Concept, Significance and Methods of Pricing.


Channel: Concept, Significance and Functions of Distribution Channels, Levels of Distribution, Wholesalers and Retailers.

Unit-V
Promotion : Concept and Process of Communication, Promotion  mix – Personal selling, Advertising and Sales Promotion (a brief discussion).


Marketing Research : Concept, Scope and Significance, Methods of conducting Market Research, Agricultural Marketing in India, Industrial Marketing in India.

Elective Group – I : MARKETING, SALES MANAGEMENT & ADVERTISING

Paper - II : BC  3.61  Sales Management & Advertising
Unit-I 
Concept, Objectives and Functions of  Sales Management.  Evolution of Sales Department.  Relations of Sales Management with Financial Results.  Importance and Limitation of Sales Management.  Nature, Scope and Importance of Salesmanship. Classification of Salesmanship.  Salesmanship compared with Advertising and Sales Promotion. Theories of Selling.  Process of Selling.  Formulating Strategy for Personal Selling Operations.

Unit-II
Nature of Sales Management Positions.  Functions of Sales Executive.  Qualities of Sales Executives.  Relations of Sales Executive with other Marketing Activities.


Sales Organization : Purposes of Sales Organization.  Steps involved in setting up Sales Organization.  Factors Determining Sales Organization.  Types of Sales Organization Structure.  Relations of Sales Department with other Departments.

Unit-III
Sales Force Management :  Concept, Importance and Functions of Salesman.  Kinds of Salesmen.  Essential Qualities of a Successful Salesman.  Activities involved in Sales Force Management.  Recruitment and Selection of Salesman.  Salesman Training – Objectives, Importance and Methods of Salesman Training.

Unit-IV
Compensating Salesman – Elements of an Ideal Compensation Plan.  Factors Affecting Compensation Plan.  Methods of Compensation.  Motivation and Incentives to Salesman.  Sales Meetings and Sales Contests.  Controlling Sales Personnel – Evaluation and Supervision.  Controlling Sales Efforts – Sales Budget;  Quotas; Sales territories; Sales Control and Cost Analysis.

Unit-V
Concept, Objectives, Importance and Classification of Advertising.  Advertising Media – Important Media and their Merits and Demerits.  Methods of Determining Advertising Budget.  Creation of Advertisements –  Concepts, Features and Classification of Advertising Appeals;  Copy and Layout.  Testing Advertising Effectiveness – Rationale and Techniques only.  Role of Advertising Agency.

Elective Group – II  : FINANCIAL MARKETS  & SERVICES

Paper-I : BC 3.52    Financial Markets in India
Unit-I
Financial Markets : Money Market and Capital Market – Their meaning and functions. Essentials of Developed Money Market, Composition of Money Market, Structural Developments in the Indian Capital Market, Types  of Capital Market, Primary and Secondary Markets, Special Features of the Different Types of Equity and Debt Instruments. An Overview of the Different Long term and Short-term Sources of Finance.

Unit-II
Development Financial Institutions (DIIs) and Investing Institutions : Concept of Development Banking, All India and State Level DFIs – Their Objective and Functions, Financial and Promotional Assistance to Industry – An Aggregative View, Diversification of the Activities of DFIs.

             
Life Insurance Corporation , GIC and UTI – Their Role in Savings Mobilization, their Investment Policies and Role in Subscriptions to Corporate Securities.

Unit-III
Commercial Banks and Non-Bank Finance Companies : The Structure and functions of Commercial Banking in India, Lead Bank Scheme, Regional Rural Banks, Recommendations  of important committees on Bank Finance.

      
Types of Non-banking  Financial Services (NBFS): Growth of NBFS, Types, Maturity and Purpose of Deposits with NBFS, Growth of Deposits with NBFS, Important Issues.

Unit-IV 
Stock  Exchanges and Foreign Capital Investment in India : Functions and Services of Stock Exchanges, Listing of Securities, Organization of Stock Exchange, Laxities and Defects, Stock  Market Reforms, Regulation  of Stock Exchange, NSE and OTCEI.


Different Types of Foreign Capital Investment in India – Foreign Capital Investment, NRI Investment by Foreign Institutional Investors (FIIs), Euro-issues-Study of Recent Trends, Measures for Attracting Foreign Capital to India.

Unit-V
Public Deposits and Internal Financing : Growth of Public Deposits in India. Merits and Demerits of Public Deposits, RBI Regulation, Recent Trends in Public Deposits, Internal Financing, Determinants and Dangers, Government Measures to Encourage Internal Financing.

Elective Group – II  : FINANCIAL MARKETS  & SERVICES

Paper-II : BC 3.62   Financial Services
Unit-I
Financial Services: An overview: Concept of Financial Services, Organization and Growth of Financial Services in India, Regulation of Financial Services Market, Securities and Exchange Board of India (SEBI) – Its Establishment, Organization and Management, Functions and Powers,  Reserve Bank of India and Money Maker Regulation.

Unit-II
Merchant Banking and Underwriting: Merchant Banking, Concept, functions and regulation by SEBI, Merchant Banking in India, Underwriting of Capital Issues – Concept, Organisational Set-up and Regulation of Underwriting of Capital Issue, Recent Trends in Underwriting in India.

Unit-III
Mutual Funds and Venture Capital Funds:  Mutual Funds – Concept and Objectives, Types of Mutual Funds and Mutual Funds Schemes, Regulation of Mutual Funds, Resource Mobilization by Mutual Funds, Venture Capital Funds – Concept and Functions, Regulations of Venture Capital Funds, Trends in Venture Capital Funds in India.

Unit-IV
Leasing and Factoring: Leasing Concept and Types of Leases, Leasing Services in India. Factoring – Nature and Functions, Types of Factoring Services, Factoring Services in India.

Unit-V
Credit Rating and Depository Services: Credit Rating – Concept and Need for Credit Rating, Credit Rating Agencies in India – CRISIL, ICRA and CARE. Depository Services – Need, Functions and Present Arrangement for Depository Services in India.


ELECTIVE GROUP - III: BANKING AND INSURANCE

Paper - I : BC 3.53   Indian Banking System
Unit-I
General Principles: Types and Functions of Banks, Branch Banking and Unit Banking; Distribution of Commercial Banks assets.  General Control of Banks over Deposits. Mechanism of Credit Creation and its Limitations. Clearing House. Acceptance House and Discount House.


Commercial Banking in India: Development of Indian Joint Stock Banks after First World War. Functions and Changing role of Commercial Banks after Nationalisation. Lead Bank Scheme. Bill Market Scheme. Differential Interest Rate and Concessional Rate to Entrepreneurs.

Unit-II
Reserve Bank of India: Changing Role of Reserve Bank of India. Monetary Control by the Reserve Bank of India. Role of Reserve Bank of India in the field of Rural Finance- and Evolution of its Working.


State Bank of India: Functions and Present Position of the State Bank of India. Role of State Bank of India in the field of Rural and Industrial Finance. An appraisal of its Working.

Unit-III
Rural Finance: Indigenous Bankers – Their Functions and Present Position, Co-operative Banking System – its Constituents, Functions and Present Position. Land Development Banks – Functions and Present Position. Regional Rural Bank (RRBs), National Bank for Agricultural and Rural Development (NABARD). Small Industries Development Bank of India (SIDBI)).

Unit-IV
Industrial Finance: Main Agencies – Their Functions and Present Position. Role of IFC, ICICI, IDBI, SFCs In Industrial Finance. Industrial Reconstruction Bank of India.


Exchange Banks: Role of Exchange Banks in Financing of Foreign Trade in India – An Evaluation of their Working. Export and Import Bank of India. Export Credit and Guarantee Corporation.

Unit-V
A Comparative Study of Indian and Foreign Banking Systems : Salient Features of Commercial Banking in U.K., U.S.A., Germany, France and USSR – their Comparison with those of Indian Banking.


Role of International Monetary Institutions in India’s Development – International Monetary Fund, International Bank for Reconstruction and Development; International Development Association and International Finance Corporation.

ELECTIVE GROUP - III: BANKING AND INSURANCE

Paper - II :   BC 3.63  Insurance Principles & Practices
Unit-I
Life Insurance:  Nature and Significance of Life Insurance, Essentials of Life Insurance Contracts. Types of Life Insurance Policies. Calculation of Premium. Conditions of Life Insurance policies.

Unit-II
Life Insurance: Treatment of Substandard Risks, Loading, Reserve for Net Liabilities, Surrender Value, Valuation and Surplus Distribution. Reinsurance. Progress of Life Insurance in India.

Unit-III
Marine Insurance: Nature and Significance of Marine Insurance, Essentials of Marine Insurance Contracts. Types of Marine Insurance Policies. Marine Insurance Clauses. Premium Calculation in Marine Insurance. Marine Losses. Payment of claims. Progress of Marine Insurance in India.

Unit-IV
Fire Insurance: Nature and Significance of Fire Insurance. Essentials of Fire Insurance  Contracts. Types of Fire Insurance Policies. Policy conditions. Rate fixation in Fire Insurance. Payment of claims. Progress of Fire Insurance in India.

Unit-V
Miscellaneous Insurance: Motor Insurance, Burglary and Fidelity Insurance. Crop and Cattle Insurance. Progress of Miscellaneous Insurance in India.

ELECTIVE GROUP - IV: INDUSTRIAL RELATIONS & LABOUR WELFARE

PAPER - I : BC 3.54     Industrial Relations & Labour Laws
Unit-I
Concept, Scope, Objectives and Significance of Industrial Relations, Approaches to the Study of Industrial Relations, Determinants of Labour-Management Relations, Background Study of Industrial Relations in India, Labour-Management Relations During Five Year Plans. Technological Change and Industrial Relations. Objectives and Practices of Labour Legislation, History of Labour Legislation in India.

Unit-II
Growth of Trade Unionism: Theories of Trade Unionism, types, structure and functions of the Trade Unions, History of Trade Union Movement in India, Workers Organization in India, White Collar Unionism. Trade Union Problems and Their Solutions,  Requisites of a Good Trade Union.

Unit-III 
Collective Bargaining: Concept, Significance and Types of Collective Bargaining. Conditions for Collective Bargaining, Factors Influencing Collective Bargaining, Collective Bargaining in India, Concept, Objects and Significance of Participative Management, Levels and Forms of Participation, Pre-requisites for Effective Participation, A Brief Study of Participative Management in India, Industrial Disputes: Forms & Effects and Extent of Industrial Disputes in Public and Private Sectors in India, Machinery for Prevention and Settlement of Disputes in India, Discipline Maintenance and Grievance Redressal Procedure, Industrial Disputes Act, 1947.

Unit-IV
The Factories Act, 1948: Definitions, Provisions Relating to Health, Safety, Welfare, Working Hours and Employment of Different Types of workers, The Trade Unions Act, 1926. Definitions, Registration, Privileges, Immunities and liabilities of a Registered Trade Union, Cancellation of Registration, Administration and Enforcement of the Act, Main Features of the Payment of Wages Act, 1936 and the Minimum  Wages Act, 1948.

Unit-V  
Payment of Bonus Act, 1965: Object and Scope, Definitions, Eligibility and Disqualification for Bonus, Payment of Bonus, Special Provisions of the Act; Labour Administration in India – Central and State Machinery, India and ILO-aims, Objects and Constitution of the I.L.O., The International and Regional Labour Conferences; The U.P.Dookan Aur Vanijya Adhisthan Adhiniyam, 1962: Object and Scope, Provisions Relating to Norms of Work, Payment of  Wages, Holiday and Leave, Employment of Children and Young Persons, etc.

ELECTIVE GROUP - IV:  INDUSTRIAL RELATIONS & LABOUR WELFARE

PAPER - II : BC 3.64   Labour Welfare and Social Security
Unit-I
Concept, Scope and Objects of Labour Welfare:  Agencies for Labour Welfare in India, Extent of Labour Welfare Work in India at Different Levels – Statutory and Non-statutory.

Unit-II
Housing for Industrial Workers in India: Its Need and Significance, Public Housing Policy, Housing Schemes of the Central Government, State Governments and Workers Organisations, Housing of Labour in Factories, Railways, Mines, Plantations, Ports and Docks.

Unit-III
Social Security: Concept, Significance, Origin and Growth in India, Social Security Schemes – Social Assistance and Social Insurance.  Old Age, Invalidity and Unemployment Insurance, Extent of Social Security in India.

Unit-IV
Main Features and Provisions of Social Security Under the Workmen’s Compensation Act, 1923, E.S.I. Act 1948, Maternity Benefit Act, 1961, Employees P.F. and Misc. Provisions Act, 1952, and Payment of Gratuity Act, 1972.

Unit-V
Social Security Abroad: History and Growth of Social Security Measures in U.K., U.S.A., U.S.S.R. and Japan.


The Main Provisions of the U.P. Industrial Housing Act, 1955 and Industrial Housing Rules, 1958.

ELECTIVE GROUP – V:   E-COMMERCE

PAPER-I : BC 3.55  Internet and World Wide Web
Unit-I 
The mechanism of the Internet: Distributed computing; Client-server computing; Internet protocol suite; Protocol Stack; Open System Interconnection Reference model (OSIRM) based on the International Organisation for Standardization (ISO) (Application layer, presentation layer, session.  Layer; transport layer, network layer, data link layer, and physical layer); TCP/IP protocol suite model; Mechanism of transmitting the message across the network and function of each layer; Processing of data at the destination; Mechanism to log onto the network; Mechanism of sending and receiving e-mail.

Unit-II
Internet Enabled Services: Electronic mail (E-mail);  Usenet & newsgroup; File transfer protocol (FTP); Telnet; Finger; Internet chat (IRC); Frequently asked questions (FAQ); The World Wide Web Consortium (W3C) – origin and evolution; Standardizing the Web; W3C members; W3c recommendations; Browsing and searching; Browsing and information retrieval; Exploring the World Wide Web; Architecture of World Wide Web; Hyperlink; Hupertext Markup Language (HTML); Hypertext Transfer Protocol (HTTP); Address –URL.

Unit-III
Designing Web Site/Web Page: WW operations, Web standards, HTML – concept and version; Naming scheme for HTML documents; XHTML, CSS, Extensible Stylesheet Language (SXL): Tips for designing web pages.

Unit-IV
Security of Data/Information: Security; Network Security; PINA factor – privacy; integrity, non-repudiation, authentication; SSL; Encryption; Digital signature Digital Certificate; Server security; Firewall; Pass  word; Biometrics; payment security; Virus protection; Hacking.

Unit-V
Web Browsing: Browsers; Basic functions of web browsers; Browsers with advanced facility; Internet explorer; Netscape navigator; Netscape Communicator.


Search Engine/Directories: Directory; General features of the search engines; Approaches to website selection; Major search engines; Specialized search engines; Popular search engines/directories; Guidelines for effective searching; A general approach to searching.

ELECTIVE GROUP – V:   E-COMMERCE

PAPER-II :  BC 3.65 Essentials of E-Commerce
Unit-I
Internet and Commerce: Business operations; E-commerce practice vs. traditional business practice; Concepts b2b, b2c, c2c, b2g, g2h, g2c; Benefits of e-commerce; Management issues relating to e-commerce.

Unit-II
Operations of E-commerce: Credit card transaction; Secure Hypertext Transfer Protocol (SHITP); Electronic Payment System; Secure Electronic Transaction (SET); SET’s encryption; Process; Cybercash; Smart Cards; Indian Payment models.

Unit-III
Applications in B2C: Consumers’ shopping procedure on the internet; Impact on dis-intermediation and re-intermediation; Global market; Strategy of traditional department stores; Products in b2c model; Success factors of e-brokers; Broker-based services online; Online travel tourism services; Benefits and Impact of e-commerce on travel industry; real estate market;  Online stock trading and its benefits; Online banking and its benefits; Online financial services and their future; E-auctions-benefits, implementation, and impact.

Unit-IV
Applications in B2B: Application of b2b; Key technologies for b2b; Architectural models of b2b; Characteristics of the supplier-oriented marketplace, buyer-oriented marketplace, and intermediary-oriented marketplace; Benefits of b2b on procurement reengineering; Just in Time delivery in b2b; Internet-based EDI from traditional EDI; Integrating EC with back-end information systems; marketing issues in b2b.

Unit-V
Applications in Governance: EDI in governance; E-government; E-governance – applications of the internet; Concept of government-to-business, business-to-government and citizen-to-government; E-governance models; Private sector interface in e-governance.

Unit-VI
Emerging Business Models: Retail model; Media model; advisory model, Made-to-order manufacturing model; Do-it-yourself model; Information service model; Emerging hybrid models; Emerging models in India.
l
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