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         SECTION -  A

I. Fill  in  the  blanks  :                    ( 5 × 1 = 5)

1. RAM  stands  for  .........  .

2. ROM  stands  for  ..........  .

3. CPU   stands  for  .........  .

4. WWW stands for  ........ .

5. CD  stands for  ........  .
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II.Define  any FIVE  of  the  following :  ( 5×2=10)

1.Windows  is  absolete  these days.

2.Shortcut  of  save  =  Ctrl +  s  and
cut  =  ctrl +x.

3.Windows  key  in  keyboard.

4.Short cut  of copy = ctrl +  c  and
paste  = ctrl + v.

5.Shfit F3  is used  change case.

                       SECTION  -  B      ( 3 × 5 = 15)

III.  Write  short  notes on any  THREE  of the
following  :

1.Hard disk.

2.Software.

3.Power  point.

4.Adobe  illustrator.

5.“ctrl + }  is  the short cut  key  to
enlarge  the selected  text.

6.Printers.

7.Note pad.

                       SECTION  -  C      ( 3 × 10= 30)

IV.  Write  short  notes on any  THREE  of the
following  :

1.What  are  macros ?  What  are  the
steps  involved  in  recording  a macro.

2.Write  the  specifications of  computers.

3.Explain  in  detail  the  generations  of
computer.

4.What  is  program  manager ?  Explain.

5.Write a  note  on  inserting  movies  and
sounds  in  a  power  point  slide.


