AOM-01

B.Com. EXAMINATION, June, 2008
OFFICE ORGANISATION AND MANAGEMENT
Paper AOM-01

(Office Organisation and Management)
Time allowed : Three hours

Maximum marks : 35

Part-A
HAT-3

Attempt all the three questions from Part-A. The answer
of each question should not exceed 500 words. Each
question contains an internal choice and carries 7 marks.
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|. What is meant by 'office’ ? Describe the functions of modern

office of a big enterprise. 2+5
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