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BUSINESS ORGANISATION AND OFFICE MANAGEMENT
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PART - A
PR - D

Answer any three questions. Each question carries 15 marks.
CERR)TTTR SR BINRT w002, B TINRe 15 wosrnish.

1.

Define Partnership. Explain the rights and duties of an partner.
TRLITIDOFOTR) 39, 3T3,R%. T LITPTT TBBYNED 0B TSF o3 MY, B0,

. Briefly explain the various stages involved in the formation of company.

BT MTWSODAT DG TOBNTR BogeZemoN SO0,

. Define Business Combination. Explain its features and types.

29,5098 BO03RRFCIRY, T,ATRR. T,TOT BOCSREWSOD WL 23 TBFTNTR, SO0,

Explain the major functions of stock exchange.
et BRTIBEEDAT TS0 TG RTRI DWORO.

. Discuss the various types of communication services used in a modern office.

SHIVE 3OS LVTOERENRIT DG 00D ROVHS ﬂeﬁmﬁ@t 33

PART - B
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Answer any three questions. Each question carries 10 marks.
CERR)TTTR SR BINRT wvZ08. & TINe 10 wosnish.

6.

What is office location ? Explain the advantages of urban office location.
Bee0 FY 0mTeRd ? NS 5300 BYTIT LROBRHUENIRO QSO0

Briefly explain the features of co-operative society.
ABT0 ROPNEYT UFLNTR) Bo§HamN BORD.

P.T.O.
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10.

. Discuss the main features of business.

0T TBOT BE0D VFLNIR) W 2.
Briefly explain the brokers in Bombay stock exchange.

daaoz:z 3630 BITIBEI0O F9T.ATVONTID O30 N STTO0.
eJ o3 E) = w0

Explain the major functions of management.
QF BRBODYS TR TG NTRY, T[ORO.

PART - C
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Q

Answer any three questions. Each question carries 5 marks.
CERR)TTTR SR BINR ¥VZ0R. T8 TIPS LB,

11.

12.

13.

14.

15.

Distinguish between public company and private company.
ARTF T FOTR $IBY SI9RN FODINNTIT FBANTIO S9R0.

Write a note on dissolution of partnership.

TOOOTOBD #o:é;oja QRWEIOD wrﬁ\ wwwsé 230200.

Mention the advantages of office lighting.
BeeD LB SEAOD WROBHVSNTRI S9R0.

What is work standardisation and work measurement ?
FORT RDNITOT daég FORT BRTS DOTTER ?

State the advantages of computerisation in office.
Be00IE REvdeEBEROTRNIES LROBRONTRD VR0




