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Application to cancel registration
Complete this form if you want to cancel an entity’s 
registration for any of the following:
■	 Australian business number (ABN)
■	 goods and services tax (GST)
■	 fuel tax credits
■	 luxury car tax (LCT)
■	 wine equalisation tax (WET)
■	 pay as you go (PAYG) withholding.

3	 What is the entity’s legal name as it appears on the Australian Business Register?

Section A: Entity information – this section is compulsory

1	 What is the entity’s Australian business number (ABN) 
or withholding payer number?

2	 If the entity has a GST or PAYG branch and wants to cancel 
accounts for this branch, provide the branch account number.
This number can be found at the top right of your activity statement or your 
notification of registration. For example, ABN 12 345 678 901   004.

When the term ‘entity’ is used on this form, it refers to the sole trader, partnership, company, trust, superannuation fund or other type of 
organisation that is applying to cancel its registration.

  We will only cancel registrations if you are recorded with us 
as being authorised to update details on behalf of the entity.

  You cannot use this form to cancel your PAYG instalment 
obligation. If you no longer have instalment income you should 
lodge your income tax return so we can determine whether or not 
you are still required to pay PAYG instalments. Alternatively, you 
can phone us to discuss your other options.

OTHER WAYS OF CANCELLING REGISTRATIONS
If you are registered to deal with us electronically, you can go online 
using the:
n	Australian Business Register at www.abr.gov.au
n	business and tax agent portals at www.ato.gov.au 

You can:
n	phone 13 28 66 between 8.00am and 6.00pm, Monday to Friday.
n	use your tax agent.

INSTRUCTIONS FOR COMPLETING THIS FORM
n	Print clearly using a black or dark blue pen.
n	Use BLOCK LETTERS and print one character per box.

	
S M I T H S T

n	Place X  in all applicable boxes.

n	Do not use whiteout or covering stickers.

AFTER COMPLETING THE FORM
n	Check you have signed and dated the declaration.
n	Make a copy for your records.
n	Mail your completed form to the address shown on the last page 

of this form.

  MORE INFORMATION
The following products may help you complete this form or be 
useful to your business:
n	GST for small business (NAT 3014)
n	Leaving the GST system (NAT 14829)
n	Tax basics for non-profit organisations (NAT 7966).

You can obtain a copy of these products from www.ato.gov.au

If you need help completing this form, phone 13 28 66 between 
8.00am and 6.00pm, Monday to Friday.

  DEFINITION (for questions 7 and 11)
You operate on a GST registered basis if you:
n	tell other businesses you are registered for GST
n	 issue tax invoices or adjustment notes
n	claim GST credits, special transitional credits or indirect 

transitional credits, or
n	have current recipient created tax invoice agreements with one 

or more of your suppliers or customers.
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Section B: Do you want to cancel the entity’s ABN?
No Go to section C. Yes Complete this section.

  If you cease your business, you need to cancel your ABN. However, before doing this, first ensure you have met all the 
lodgment, reporting and payment obligations you have to the government agencies you deal with. Your tax obligations may include 
lodging activity statements and PAYG withholding reports, repaying refunds of GST credits and paying outstanding tax debts. 
Cancelling your ABN will also cancel:
■	ATO digital certificates and the registration of any representative holding an AUSkey for your business (this may prevent you from 

using some government online services)
■	your registration for GST, PAYG withholding, luxury car tax, wine equalisation tax and fuel tax credits.

If you are currently registered for GST, go to www.ato.gov.au and read Leaving the GST system (NAT 14829).

4	 From what date do you want the cancellation to take effect?
Day Month Year

5	 Why is the entity cancelling its ABN?

enterprise or business closed down or ceased operations in Australia

enterprise or business never operated

enterprise or business sold

change in structure of the entity (for example, changing from sole trader to partnership). Provide details below.

What is the ABN of the new entity?

What is the name of the new entity?

6	 Is the entity registered for GST and cancelling its registration because its GST turnover is less than 
$75,000 (or $150,000 for non-profit bodies)?

No Go to question 8. Yes

Day Month Year

7	 What is the reason for cancelling the entity’s GST registration?

the entity has never operated on a GST registered basis (see definition on page 1), or

the entity stopped or will stop operating on a GST registered basis. Provide the date that this occurred or will occur.

8	 What address do you want the cancellation notice sent to?

Suburb/town/locality

Country if not Australia

State/territory Postal code

Leave blank 
if not Australia

  If you are cancelling the entity’s ABN – Go to section E: Declaration on the last page of this form.

You do not need to complete any more sections.
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Section D: Do you want to cancel the entity’s registration for PAYG
	 withholding, luxury car tax, wine equalisation tax or fuel 		
	 tax credits?

No Go to section E. Yes Complete this section.

13	 From what date does the entity want the cancellation to take effect?
Day Month Year

pay as you go withholding  
(You cannot use this form to cancel a PAYG instalment obligation. See page 1 for more information.)

wine equalisation tax

luxury car tax

fuel tax credits

12	 Which of the following registrations does the entity want to cancel? (Place       in all applicable boxes.)X

Section C: Do you want to cancel the entity’s GST registration?
No Go to section D. Yes Complete this section.

9	 Is the entity’s GST turnover less than $75,000 (or $150,000 for non-profit bodies)?

No
The entity is not eligible to cancel its GST registration. 
You can phone us for more information. Yes

10	 Is the entity:

No Yes
The entity is not eligible to cancel its GST registration. 
You can phone us for more information.

■	supplying taxi or limousine travel for fares 
■	a representative of an incapacitated entity, or
■	a resident agent acting for a non-resident?

Day Month Year

11	 What is the reason for cancelling the entity’s GST registration?

the entity has never operated on a GST registered basis (see definition on page 1), or

the entity stopped or will stop operating on a GST registered basis. Provide the date that this occurred or will occur.

The entity cannot cancel its GST registration if:
n	 its GST turnover meets or exceeds the registration turnover threshold of $75,000 (or $150,000 for non-profit organisations). 

The turnover threshold is GST-exclusive.
n	 it supplies taxi or limousine travel for fares. Taxi and limousine drivers who are carrying on an enterprise supplying travel for 

fares must remain registered for GST irrespective of their turnover
n	 it represents an incapacitated entity that is registered or required to be registered for GST
n	 it is a resident agent acting for a non-resident that is registered or required to be registered for GST, or
n	 it has current recipient created tax invoice arrangements with one or more of its suppliers or customers.

  You may have certain obligations when cancelling your GST registration such as repaying refunds of GST credits that you 
received while registered. Go to www.ato.gov.au and read Leaving the GST system (NAT 14829).

  The entity cannot remain registered for fuel tax credits, luxury car tax or wine equalisation tax once its GST registration has 
been cancelled.
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Make a copy of this application for your own records before you send it to:
Australian Taxation Office 
PO Box 3373 
PENRITH NSW 2740

Lodging this form

Section E: Declaration

Position held (for example, director, tax agent, trustee or partner)

Full name of signatory

Business hours phone number

14	 Who is the authorised person signing this declaration? (Complete all of the fields below.)

Privacy
We are authorised by taxation laws, including the Income Tax Assessment Act 1936, A New Tax System (Australian Business Number) Act 
1999 and A New Tax System (Goods and Services Tax) Act 1999 to collect the information requested on this form. We need this 
information to help us administer these Acts and to help us maintain the details relating to you that are recorded in the Australian Business 
Register and other Tax Office systems.

Where authorised by law to do so, we may give this information to other government agencies including, law enforcement and assistance 
agencies. Selected ABR information may be made publicly available and some may be passed to Commonwealth, state, territory and local 
agencies, authorised by law to receive it.

You can find a list of these agencies at www.abr.gov.au or you can also phone us on 13 28 66 between 8.00am and 6.00pm, Monday to 
Friday and have a list of agencies sent to you.

  Only a person currently on our records as having authority to update registration details on behalf of the entity can sign this declaration.

Before you sign this form
Make sure you have answered all the relevant questions correctly and read the privacy statement below before you sign and date this page. 
An incomplete form may delay processing and we may ask you to complete a new application.

  Penalties may be imposed for giving false or misleading information.

SignatureI declare that:
n	I am authorised to make this application on 

behalf of the entity whose ABN appears on 
this form

n	the information given on this form is true and 
correct.

Day Month Year

You MUST SIGN here
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