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Dinesh Kumar Mittal


Career Objective

To build a better career, by climbing the ladder of success through hard work and to work in an atmosphere where my capabilities are fully utilized and at the same time to sharpen my skills in different fields of the organization.

Major Strengths

· Capability to work under stress

· Eager to learn new things, innovating and hard working
Educational Qualification

· B.Com from Delhi University.

· Doing MBA (Finance) from Sikkim Manipal University.

· Computer-   MS -Office, Word, Excel, Tally, Busy, Dbirdy, Export & Internet.
Experience & Nature of works

· Working with M/s Contimeters Electricals Pvt. Ltd. as an Asstt. Manager (Accounts/Excise) from 1/11/2003 to till date.

· Worked with M/s Cyper Drugs & Pharmaceuticals Pvt. Ltd. as an Accounts Officer from 04/10/2002 to 31.10.2003.

· Worked with M/s Kunvar Overseas as an Account Officer from 01/04/1999 to  03/10/2002.

· Worked with M/s Vinay Auto Pvt. Ltd. as an Accountant From 01/02/1996 to 31/03/1999.

· Worked with M/s R. Jain & Sanjay Associates as an Account/Audit Assistant from 1/06/1991 to 31/01/1996.
JOB PROFILE

· Maintenance and Finalization of accounts.

· Monthly Bank and Branch reconciliation.

· Reconciliation of Debtors & Creditors.

· Preparation of Monthly Trading, Profit & Loss Accounts.

· Supervision of day-to-day account function.

· Preparation of Stock Ledger of Raw Material and Finished goods.

· Dealing With Auditors.

· Excise Return (Rebate Claim, Cenvat)
· Service Tax Return
· Sales Tax Return
· Preparation of various schedules to be attached to Final Accounts including stock valuation.
· Preparation of Income Tax Details for Tax Audit  & Assessment.
· TDS Return
PERSONAL PROFILE

Date of Birth
:
21/07/1973.

Father’s Name
:
Sh. G. C. Mittal

Sex
:
Male

Marital Status
:
Married

Personal Qualifications
:
Confident, Punctual



 - & Hard  Working.

Hobbies
:
Music, Travelling, Cricket,



Reading of News Paper etc.

Date: 

Place: 
          




  Signature








  (Dinesh Kumar Mittal)

