IMPORTANT INFORMATION FOR ADMISSION/REGISTRATION

*4. Date of Admission/Registration:
(A) Foundation Programme for Undergraduates:

The candidate shall be admitted for a period of three years from the month in which his application, complete in ak
respects, is accepted for admission. It is treated as cancelled on passing the examination or completion of three
years, whichever is earlier.

Under the regulations, candidates admitted for the Foundation Programme upto 31st March are eligible for appearing

in December examination of the same year and those admitted upto 30th September are eligible for appearing in| |
June examination in the next year.

(BY Main/Executive Programme for Graduates:

The candidate shall be registered as a student for a period of five years from the month in which his application,
complete in all respects, is accepted for registration. Registration of student is treated as cancelled on passing the

il —

Professional Programme or on completion of five years, whichever Is earher.
Under the regulations, candidates registered as students upto and including the month of February in a year wiil be
eligible to appear in December examination and those registered upto and including the month of August in a year
will be eligible to appear in June examination of next year.
(C) Candidates registered upto and including the month of May in a year will be eligible to appear in one module only of
the December examination of the same year and those registered upto and includings the month of November in a
year will be eligible for appearing in one module only of the June examination of the next year.
2. Fee Payable at the time of Admission/Registration: The candidates are required to pay the following fee alongwith |
application for admission to Foundation Programme/ Registration for the Executive Programme. ’
For SC/ST
(A) Admission for Foundation Programme Rs. 3.600/- Rs. 1,800/-
(B) Registration for Executive Programme q
— Foundation Passed Candidates Rs. 6,500/- Rs. 3,250/-
— Commerce Graduates Rs. 7.000/- Rs. 3,500/-
— Non-Commerce Graduates Rs. 7,750/- Rs. 3,875/- |
(Non-Commerce candidates seeking exemption from the Foundation Programme examination under clause (it) of
Regulation 38 may make reduction @Rs. 187.50 per subject [from payment of the above fee of Rs. 7,750/- of
Foundation Programme] which they had studied at the graduate or post graduate level and for which they are not
required to undergo postal or oral tuition before becoming eligible for undergoing coaching for the Executive
Programme as required under the rules.

(C) The registered students of the Institute can subscribe to the monthly journal "Chartered Secretary” on concessional
rate of Rs. 300/- per year.

3. Certificates: Alongwith the application for admission/registration attested copies of the foliowing certificates should be
| | submitted:

- (A) Foundation Programme Admission:
| — Secondary/Matriculation in proof of age/date of birth

— Sr. Secondary (10+2) Certificate.

— Copy of Roll No., if appearing in 10+2 Exam (in case of seeking provisional admission for Foundation Programme)
(B) Registration for Executive Programme.

— School Leaving Certificate in proof of age/date of birth

- Degree Centificate (if degree certificate has not been awarded, provisional certificate issued by the College/
University may be sent alongwith attested copies of Mark-sheets of all parts of the degree examination).
—  Final pass Certificate of the ICA/ICWAI, where applicable. (membership certificate is not sufficient and need not be sent)

— Mark-sheets of all parts of the examination (required to be submitted by the candidates who are seeking
exemption from undergoing coaching in the subject of Foundation Programme and registration as student under
clause (iii) of regulation 38 or by those seeking paperwise exemption in the subject of Executive Programme
examination under regulation 42

4. Identity Card: The enclosed |.Card proform may also be sent duly filled/signed and attested by a member of the Institute or
Gazetted Officer or a person authorised by the Institute.

5. Exemption from Individual paper(s): Following paperwise exemptions are available on the basis of qualifications
mentioned under each paper subject to the condition that the candidate should have obtained fifty percent or more marks In
the aggregate in the examination on the basis of which the exemption is claimed.

(1) Company Accounts and Cost & Management Accounting: M.A. (Corporate Secretaryship/M.Com/M.B.A. [With
Accountancy as one of the subject at B.A. (Corporate Secretarship)/B.Com level] with full paper in Cost Accounting/
Management Accounting/Financial Management at M.A. (Corporate Secretaryship/M.Com/M.B A. level and must
have secured 50% marks in the subject concerned (and also 50% marks in aggregate in examination) of a
recognized University or Final Pass of ICWAL

(2) General and Commercial Laws: M.A. (Corporate Secretarship) or a degree in law of a recognized University.
(3) Tax Laws: M.A. (Corporate Secretaryship) or Final Pass of ICWAL. ,
6. Last date for receipt of application for admission to the examination:
(Y 25th March for June examination.
(i) 25th September for December examination.
(i) With late fee of Rs. 100/- upto 9th April and 10th October, respectively.

* Note: In case the above cut off dates fall on Sunday and/or Public Holiday; the next following day shall be tfreated as last date of
Admission/Registration and/or Admission to CS Examinations of Foundation/Executive/Professional Program respectively.
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