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11.

ORDINANCES FOR BACHELOR OF ARTS PROFESSIONAL

B.A. Professional is an integrated course comprising three parts spread over three
years. Each part will consist of two semesters. The course of study of
B.A.Professional shall be divided in six semesters and university examination will be
held at the end of every semester in the months of December/January (for semester
LI &V) and April/May (for semester Il, IV & VI) or as fixed by the Vice-
Chancellor.

The examination in B.A.Professional Part-1 shall be open to a student who produces
the following certificate to the Principal of the college of having passing at least +2
examination in any stream of Punjab School Education Board or any other
examination recognized as equivalent thereto with at least 40% marks in the
aggregate.

A candidate must complete and pass the whole course of three years within a
maximum of five years from the date of admission in B.A.Professional first semester.
Semester examinations will be open to regular candidates who have been on the rolls
of a college affiliated to this University and meet the attendance and other
requirements as prescribed in the ordinances of the course.

Subject to fulfillment of requirement of House examinations, the attendance
requirements and these ordinances there will be no condition of passing papers for
promotion from odd semester to even semester in an Academic Session.

To qualify for admission to 2™ year of the Course, the candidate must have passed
50% of total papers of the two semesters of the Ist year. Similarly, to qualify for
admission to 3" year of the course, the candidate should have passed 50% of total
papers of four semesters of the earlier two years.

A candidate placed under reappear in any paper, will be allowed two chances to clear
the reappear, which should be availed within consecutive two years/chances i.e. to
pass in a paper the candidate will have a total of three chances, one as regular student
and two as reappear candidate.

The examination of reappear papers of odd semester will be held with regular
examination of the odd semester and reappear examination of even semester. But if a
candidate is placed under reappear in the last semester of the course, he will be
provided chance to pass the reappear with the examination of the next semester,
provided his reappear of lower semester does not go beyond next semester.
Attendance Requirements

Every candidate will be required to attend a minimum of 75% lectures delivered to
that class in each paper as well as 75% of the laboratory work, seminars etc,
separately. Provided that a deficiency in attendances may be condoned for special
reasons, as per the relevant ordinances on the subject.

To be eligible to appear in the semester examination a candidate must have obtained
in the house examination at least 25% marks in each paper; 33% marks in the
aggregate of all subjects of the semester. The Principal at his discretion may allow a
special test to a candidate who could not appear in the House examination owing to
unavoidable reasons or fails to secure the minimum marks as prescribed above.

Late college students: A candidate who has completed the prescribed course of
instructions for a semester but has not appeared in the examination or having
appeared, has failed in the examination, may appear as a late college student within
the prescribed period.

Applications for admission to the examination shall be made on the prescribed form
attested by the competent authority as per University rules.
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Amount of examination fee to be paid by a candidate for each semester shall be as
fixed by the University from time to time.

The last date by which examination forms and fees must reach the Registrar shall be
as follows.

Semester Without late | With late fee | With late fee | With late fee | With late fee
fee of Rs. 500/- | of Rs.1000/- | of Rs.5000/- | of Rs.
10,000
Nov./Dec.
(Odd) Sept. 30 Oct.8 Oct. 16 Oct. 24 Oct.31*
April/May
(Even) Feb. 18 Feb.26 March 6 March 14 March 21*

* No Examination Form will be accepted after this date.

14.

15.
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17.

18.

University medal will be awarded to a candidate who secures first position in the
University on the basis of the marks of all the six semesters taken together. The
general rules and conditions of the University for the award of medal/prizes etc. will
be applicable in the award of University medal to the topper of this examination.

Viva Voce examination shall be conducted by a Committee consisting of the
following:

a) One external examiner

b) One internal examiner

c) Principal of the college or his nominee

All the question papers except Punjabi and English will be set both in English and
Punjabi and candidates can answer the questions either in English or Punjabi. The
paper in Punjabi language will be set in Punjabi only and candidate will be required to
answer in Punjabi only.

The minimum number of marks required to pass each semester examination will be
35% in each paper and 40% in the aggregate of the semester examination. Provided
that in papers with practicals, the percentage shall be required separately in written
and practical/lab work. The candidate shall also be entitled to grace marks as
admissible under the general ordinance relating to the 'Award of Grace Marks'.

The successful candidate shall be classified on the basis of aggregate marks secured in
all the six semesters B.A. Professional taken together as under:

(@) 75% or more with distinction.

(b) 60% or more in the first division.

(c) 50% or more but less than 605 in the second division.

(d) Below 50% in the third division.

*18. " A candidate who has passed B.A. Professional examination from this University shall
have one chance, within a period of two years, after passing the examination, to improve his
Division in a maximum of 1/3 of total theory papers in all parts of Examinations and be
awarded 1% of grace marks on the basis of given papers”. Out of papers taken up, the
candidate will be given benefit of increase in marks, where the marks have increased in
Paper/Papers.

19. Beside the compulsory subjects, the students are required to take up any one elective
subject from the given list of elective subjects.



SYLLABUS (2012-13 EXAMINATIONS)
BA Professional Part-I

SCHEME OF STUDY
Semester-I
Semester Wise Papers Marks

BAP -101: English 100
BAP -102: Punjabi 100
BAP — 102A : Elementary Punjabi 100
BAP -103: Computer Application - | 100
BAP -104: Business Studies - | 100
BAP -105: Workshop on Soft Skills 50
BAP -106 Seminar on Social Issues 50
ANY ONE OF THE FOLLOWING ELECTIVE SUBJECTS:

BAP - 107 History -1 100
BAP — 108 Sociology-I 100
BAP — 109 Psychology-I 100

Semester-I1
Semester Wise Papers Marks

BAP -201: English 100
BAP -202: Punjabi 100
BAP- 202A : Elementary Punjabi 100
BAP -203: Computer Application - 11 100
BAP -204: Business Studies - I 100
BAP -205: Workshop on Personality Development 50
BAP -206 Seminar on Economic Issues 50

ANY ONE OF THE FOLLOWING ELECTIVE SUBJECTS:
BAP - 207 History-II 100
BAP — 208 Sociology-II 100
BAP — 209 Psychology-II 100




B.A. Professional Part 11
Semester-111

10

Semester Wise Papers Marks

BAP -301: English 100
BAP -302: Punjabi 100
BAP-302A : Elementary Punjabi (Syllabus to be released by Punjabi 100
University, Patiala.

BAP -303: Computer Application - 11l 100
BAP -304: Business Studies - 111 100
BAP -305: Workshop on Creativity & Innovation 50
BAP -306: Seminar on Political Issues 50
ANY ONE OF THE FOLLOWING ELECTIVE SUBJECTS:

BAP - 307 History-Il1I 100
BAP — 308 Sociology-III 100
BAP — 309 Psychology-I11 100

Semester-1V
Semester Wise Papers Marks

BAP -401: English 100
BAP -402: Punjabi 100
BAP-402A : Elementary Punjabi (Syllabus to be released by Punjabi 100
University, Patiala.

BAP -403: Computer Application - IV 100
BAP -404: Business Studies - IV 100
BAP -405: Workshop on Internet 50
BAP -406 Seminar on Historical Personalities 50
ANY ONE OF THE FOLLOWING ELECTIVE SUBJECTS:

BAP - 407 History-1V 100
BAP — 408 Sociology-1V 100
BAP — 409 Psychology-1V 100




B.A. Professsional Part 111
Semester-V

11

Semester Wise Papers Marks

BAP -501: English 100
BAP -502: Punjabi 100
BAP-502A : Elementary Punjabi (Syllabus to be released by Punjabi 100
University, Patiala

BAP -503: Computer Application - V 100
BAP -504: Business Studies - V 100
BAP -505: Workshop on Leadership 50
BAP -506 Seminar on Business Environment 50
ANY ONE OF THE FOLLOWING ELECTIVE SUBJECTS:

BAP - 507 History-V 100
BAP — 508 Sociology-V 100
BAP — 509 Psychology-V 100

Semester-VI
Semester Wise Papers Marks

BAP -601: English 100
BAP -602: Punjabi 100
BAP-602A : Elementary Punjabi (Syllabus to be released by Punjabi 100
University, Patiala

BAP -603: Computer Application - VI 100
BAP -604: Business Studies - VI 100
BAP -605: Workshop on e-Commerce 50
BAP -606 Seminar on ethics and social responsibility 50
ANY ONE OF THE FOLLOWING ELECTIVE SUBJECTS:

BAP - 607 History-VI 100
BAP — 608 Sociology-VI 100
BAP — 609 Psychology-VI 100
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B.A. Professional-I

Semester-I
BAP101 - English
Max. Marks : 100 Theory : 75
Internal Assessment: 25
Course Content
Worlds Best Speeches
Grammar
Functional Use of Language
Section-A

Following speeches are to be covered.

1. Jawahar Lal Nehru (Aug.14, 1947) 6. Mother Teresa (Dec., 11, 1979)

2. Mahatma Gandhi (Aug.8, 1942) 7. Oprah Winfrey (Sept, 22, 2002)

3. Abraham Lincoln (March 4, 1861) 8. Shri Radhakrishan (Aug., 12, 1954)

4. Martin Luther King(April 23, 1963) 9. John F Kennedy (Jan, 4, 1961)

5. Subhash Chander Bose (July 4, 1944)  10. Napolean Bonaparte (Apr. 20, 1814)
Recommended Books : B.N. Ahuja,  Worlds Great Speeches,

Dr. Gagan Jain The Big Book of Great Speeches

Q.1a) The candidate is expected to give the significance of any two speeches of famous

personalities out of the given four. 10 Marks
b) The candidate is expected to reproduce any ten memorable lines of any five speaker
out of the given seven and also giving the name of the speaker. 10 Marks
Section-B
Grammar

Topics to be taken up
1. Sentence Formations : Affirmative, Negatives Interrogatives, Exclamatory
2. Use of link words and relatives
3. Use of Determiners and Prepositions
4. Use of Questions Words.
Recommended Books:

Living English Structure : W. Stannard Allen
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Oxford Practice Grammar : John Eastwood.
Testing
The student shall be asked to attempt any twenty sentences from the given twenty five
covering all the topics 20 Marks
Section-C
Language as Professional Medium :

Topics to be covered.

1. Resume/Curriculum Vitae 6 Marks
2. Composing a letter : Formal and Business 6 Marks
3. Paragraph : On major current events. 8 Marks
4. Creative Writing:
(a) Preparing Advertisements. 4 Marks
(b) Composing Jingles. 3 Marks
(c) Composing Slogans. 4 Marks
(d) Composing News Head lines. 4 Marks

The student is expected to maintain a scrap book of the above
Testing :
The candidate is expected to be given a situation or an outline on all the above four
topics. 15 marks
Note :
The internal assessment of candidate is to be based on the overall performance of the

student.
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B.A. Professional-I
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AJfEx YAt

III3 fHw, AT fefamis w3 dardt s, gradt ugfergd, fE&t, 1973.

gwee fRw Iy, Jarst s fefamis »is foniads (33aiat Age<st v ferr ax,
UATEt gateafaet, ufentasr, 2000.

ger THw 973, UAtt fenags: THUTS 3 fearg, 9387 YaHs, BitmfET, 2008.
UH yam frw, frafsa s fefamrms, Hes ugferad, ufentsr, 2002.

yH yaH fiw, UAEt 3T T 53 3 gE39, UAtd galeaiaet, ufents, 1996.

U yaH TR, gu fefomis, Hers usfsaad, ufentsr, 2002,

Afdegd fRw ynid w3 39, Jardt g o fenads (1,2 w3 3), datdt 3w
nmiaeH, A%UT |

ufees fw Aur, dardgt s fefgmrs, Jarst sTET nigreHT, 3%ud, 1999.
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B.A. Professional-I
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U9 A9 et gerfest
(fefenragt ufadt =9 ot fadt iy 99 951 § Aeer I fefenragt YAt s 3° =t
WisAE JT, B yHet €7 Uud fefenradt & ferm fhvr § fimrs fes Sftmm 7<)

ATTEx YASH
2009 (fdet 3 Jarst fiuz ®eh)

2. Af3eH fitw Ay, gomdt fid, ysdlans 883, Ut gateafidt, ufenrs, 2011
(et 3 Ut fiue &)

3. HIST IH graqt, Urrt findte, uesians f88e, Uamt galeafet, ufenmsr, 2002
(fd=h

4, Irfeed fiw, Jardt famrs A3t (@fuBes »udtams g-s9s »is e dash)
ugstars 883, Uardt gateafiet, ufents, 2011

5. Hardev Bahri, Teach Yourself Punjab, Publication Bureau, Punjabi University,
Patiala, 2011

6. Henry, A. Gleason and Harjeet Singh Gill, A Start in Punjabi, Publication
Bureau, Punjabi University, Patiala. 1997.

7. Ujjal Singh Bahri and Paramjit Singh Walia, Introductory Punjabi, Publication

Bureau, Punjabi University, Patiala. 2003



18

B.A. Professional-I
Semester-I|
BAP103 - Computer Application
(Computer Fundamentals and Operating System)

Max. Marks : 100 Time Allowed : 3 Hrs.
Theory :60

Internal Assessment : 20

Practical : 20

Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:
Section-A
It will consist of 10 very short answer questions with answers to each question up to five lines
in length. All questions shall be compulsory. Each question shall carry two marks; total weightage of
the section shall be 20 marks.
Section-B
It will consist of essay type questions with answers to each question up to 5-6 pages in length.
Four questions shall be set by the examiner from Unit-l of the syllabus and the candidate shall be
required to attempt two. Each question shall carry 10 marks; total weightage of the section shall be 20
marks.
Section-C
It will consist of essay type questions with answers to each question up to 5-6 pages in length.
Four questions shall be set by the examiner from Unit-1l of the syllabus and the candidate shall be
required to attempt two. Each question shall carry 10 marks; total weightage of the section shall be 20
marks.

UNIT-I
Computer Fundamentals : Block diagram of a Computer, Classification and Generations of Computer,
Terms : Hardware, Software, Types of Software, Concept of Bit and Byte. Number System : Binary,
Octal and Hexadecimal, Conversion from one system to the other, Binary Arithmetic : Addition
Subtraction and Multiplication, Input Devices : Keyboard, Mouse, Scanner, OMR, OCR, MICR,
Video Cameras, Output Devices : Monitors, Printers : Dot Matrix, Inkjet, Laser, Plotters, Multimedia
Projector.

Memories : RAM, ROM, Cache, Storage Devices : Floppy disk, Hard disk, Compact disk, DVD
Computer Languages : Machine Language, Assembly Language, High Level Language, 4GL,
Translators-Interpreters, Compliers, Assemblers.

UNIT-II
Information Technology and Society : Applications of Information Technology in Railway, Airline,
Banking, Insurance Inventory Control, Financial Systems, Hotel Management, Education, Video
Games, Mobile Phones, Information Kiosks, E-Commerce, Weather Forecasting, Scientific
Application, Multimedia : Concepts, Components and Application. Entertainment Marketing.

Introduction to Operating System- Types and Functions of Operating System, Installing WINDOWS
with set-up, Starting and quitting WINDOWS, basic elements of WINDOWS, Working with files and
folders, Understanding the Control panel, Computer, Documents, Devices and Printers, Help and
Support, Games, etc. working with menus, dialogue boxes, window applications, Acessories :
Wordpad, Notepad, Paint, Calculator, System tools etc. Copying and moving information between
windows and learning other basic functions of Windows XP/Windows 7

Note: Practical and Internal Assessment will be Based on Lab Work and Lab Practical File
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BA PROFESSIONAL -1
SEMESTER- |
BAP104 - BUSINESS STUDIES
(Principles of Business Organisation)
Max. Marks : 100
Theory : 75 Time 3 hours
Internal Assessment : 25
Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:
Section-A
It will consist of 20 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 40 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-Il of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 7.5 marks; total weight
of the section shall be 15 marks.
Unit-1
Nature and Purpose Of Business: Concept and Characteristics of business; Business
profession and employment-distinctive features; Objectives of business- economic, social and
human; Business Risks-nature and causes; Role of profit in business; Evolution of business
activities in India. Structure Of Business: Classification of Business Activities, Commerce:
Meaning and Functions; Industry: Meaning & Types: Primary and Secondary; E-commerce-
Meaning, Opportunities and Benefits; Outsourcing of services: Nature, Need and Types,
Financial Services, Advertising, Courier services, Customer Support Services.
Unit-11
Forms And Formation of business enterprise: Meaning, features, merits and limitations of
following forms: Sole proprietorship, Joint Hindu family business, Partnership-partnership
deed type of partners and partnership formation, registration, Co-operative Societies;
Company: types of companies-private, public and deemed public company, privileges of
private company; Choice of form of business enterprise; Factors to be considered for starting
a business; Scope for setting up small business enterprises; Social Responsibility Of
Business: Concept, Responsibility towards various stakeholders; Business Ethics : Meaning
and Elements.
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B.A. Professional-I
Semester-I1

BAP205- Workshop on Soft Skills

Internal Evaluation: 50 Marks
The students will be practically trained and regularly assessed about the following items:
Pronunciation: Words Commonly Mispronounced, Sentence Stress, Pause Management.

Conversation Skill: Conversation as communication, Assertive/Aggressive/Submissive
Communication, Non-verbal Communication Skill; Words often confused, One word
substitutes, Idioms and Phrases, Important Proverbs, Correction of Sentences, Reading and

Recitation of English Poetry, Reading of Englsih Newspaper and Prepartion of Scrap Book

B.A. Professional-I
Semester-I|

BAP206- Seminar on Social Issues

Internal Evaluation: 50 Marks
The students will be allotted topics concerning social issues. Each student is required to

submit a write up on the allotted topic to the teacher concerned and is further required to

make a presentation.
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B.A. Professional-I
Semester-I|
BAP207- History-I
History of India upto 1000 A.D.
Max. Marks : 100
Theory : 75 Time 3 hours
Internal Assessment : 25
Instructions for Paper-Setters/Examiners

The question paper covering the entire course shall be divided into three sections as follows:

Section-A
It will consist of 20 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 40 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-11 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 7.5 marks; total weight
of the section shall be 15 marks.
Special Topics

Unit-1
1. Introduction : Meaning of the term 'ancient’ and importance of ancient Indian History;
Physical features of India and their impact on ancient Indian History; Major Sources.
2. Harrapan Civilization : Origin, Important places, script, town planning; political,
social, economic and religious life of the Indus Valley people; decline of the
civilization.
3. The Indo Aryans Civilization : Original home of the Aryans; Social, political,

economic and religious life of Rig Vedic People; Political, social, economic and
religious life of Later Vedic Civilization.

4. Socio-Religious Reform Movements: (a) Jainism: Mahavira - His life and teachings;
spread and impact of Jainism.(b) Buddhism: Life and teachings of Buddha - spread,
decline and impact of Buddhism. .

Unit-11

1. The Age of the Mauryas : Maurya Empire under Chandragupta Maurya and Ashoka;
The Kalinga War; Administration, Ashoka's Dhamma; Ashoka's achievements and his
place in history; Decline of the Mauryan Empire; Social and economic life.

2. The Gupta Age: Gupta Empire under Samundragupta and Chandragupta-11; Decline
of Gupta Empire; Social and economic life; Art and Architecture.

3. The Age of the Vardhanas: Harsha's campaigns; Harsha's achievements; Account of
Hiuen Tsang.

4. The Rajputs : Origin of the Rajputs; Important Dynasties and Administration.
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BOOK RECOMMENDED

1. Tripathi, R.S. : Prachin Bharat Ka Itihas (Punjabi, Hindi & English), pp. 17 to 55, 96
to 104, 146 to 181, 237 to 277, 291 to 315 and 318 to 480.

Pandey, Rajbali : Bharatiya Itihas Ki Bhumika (Hindi).

Mookerji, R.N.: Ancient India (English), pp. 50 to 210.

Ghosh, N.N. : Early India (English), pp. 10 to 275.

Basham, A.L. : Studies in Indian History and Culture, p. 1-236.

Arora A.C. & Sikri, S.L. : Bharati Itihas Da Prachin Kal (Punjabi & Hindi).
Majumdar, R.C., Ancient India.

Thapar Romila: A History of India.

Carr, E.H: What is History.

Wheeler, Sir Mortimer : The Indus civilization .

Smith, V.A., : Early History of India
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B.A. Professional -1
Semester-I
BAP208- Sociology
Max. Marks : 100
Theory : 75 Time 3 hours
Internal Assessment : 25
Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:
Section-A
It will consist of 20 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 40 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-Il of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 7.5 marks; total weight
of the section shall be 15 marks.
Unit-1
Sociology : Definition, nature and scope; Relationship with other Social Sciences :
Psychology, Anthropology, History, Economics, Political Science.
Basic Concepts : Social Structure, Society, Social Organisation, Community, Association,
Norms, Values, Status and Role.
Unit-11
Culture : Meaning, Characteristics, material and non-material, cultural lag; cultural semiotics
and civilization.
What is semiotics ; Communication semiotics ; Semiotics and change; Relevance of
Semiotics
Internal Assessment — 25
The Internal Assessment of the candidate is to be based on the paper he or she writes on
the semiotics of their society/community.
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B.A. Professional-I
Semester-I1
BAP209- PSYCHOLOGY-I

THEORY - PSYCHOLOGY
Max. Marks: 100
Theory : 60 Time allowed: 3 hours
Internal Assessment : 20
Practical : 20
Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:
Section-A
It will consist of 10 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 20 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1l of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Unit-1
Introduction to Psychology: Nature, Scope, Branches, Historical Background of
Psychology, Methods of Psychology (Observation, Case Study, Experimental Method,
Survey).
Growth and Development: Concept, Characteristics of Development, Difference
between growth and development. Role of heredity and environment.

Unit-11

Personality: Nature, Determinants, Theories-Freud, Allport, Cattell. Assessment of
Personality. Personality Development.

Statistics: Measures of Central Tendency (Arithmetic Mean, Median, Mode) and
Variability (Range, Average Deviation, Quartile Deviation, Standard Deviation). Graphical
Representation of Data.

Note: Use of Non-Programmable Calculators and Statistical Tables allowed.
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Semester-I1
PRACTICALS

Max. Marks: 20
Pass Marks: 07

INSTRUCTIONS FOR THE PRACTICAL EXAMINATION

Students are supposed to perform five practicals out of 6 mentioned in the syllabus.
Practical examination will be of 4 hours duration. External examiner will conduct the
practical examination. The students will perform 2 practical in the exam carrying 20 marks.
The examiner will evaluate the practical on the basis of write-up of file book (5 Marks),
performance and viva-voce (15 Marks) relating to the practicals given.

In case students have not done 5 practicals out of the total 6 mentioned in the
syllabus, the examiner will deduct marks (at the rate of 4 for each left practical) out of total
evaluation of the student. Examiner will certify that either marks have been deducted for left
out practicals out of the total evaluation or that students have done all the practicals. This
certificate will be submitted along with the marks list to the University.

No reappear will be allowed in the practical examination. Fail in the practical will be
considered fail overall in the subject.

For practical examination, one group of students will not comprise of more than 20
students at a time.

INSTRUCTIONS FOR THE CANDIDATES

Practical examination will be of 20 marks and of four hours duration. Practical
examination will be held by one external examiner.

If students have not completed 5 practicals out of the total of 6 mentioned in the
syllabus, the external examiner will deduct marks (at the rate of 4 marks for each practical)
out of the marks given to the students in the practical examination.

External examiner will certify that either all the practicals have been deducted from
the evaluation. This certificate is to be sent with the award list.

Five Practicals have to be performed out of the following:

Personality Inventory

Public Opinion Survey

Sentence Completion Test

Sociometry

Reaction Time

Scale measuring Development/ Developmental delay

ocoarwnE
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B.A. Professional-I
Semester-11
BAP201- English
Max. Marks : 100
Theory : 75
Internal Assessment: 25
Course Content
Section-A
Prescribed Text :-
Guru Nanak Dev : S Harbans Singh (author)

Testing
la) The candidate is expected to write about two major incidents or events from the
prescribed text. 10 Marks
b) The candidate is expected to attempt ten short questions from the prescribed text.
10 Marks
C) The candidate is expected to attempt any two topics out of the given four relating to
the significance, impact and teachings of Guru Nanak Dev. 10 Marks
Section-B
Usage of Language
Topics
Use of conditionals
Use of ing-form 6 Marks
Use of similies
Use of Proverbs 6 Marks
b) Translation from Hindi or Punjabi into English 8 Marks
c) Comprehension Passage 10 Marks

Recommended Books:
Living English Structure : W. Stannard Allen
Oxford Practice Grammar : John Eastwood.
The Written Word : Vandana R. Singh
Testing
The candidate is expected to attempt any six sentences of the given ten pertaining to
conditionals and ing-forms
The candidate shall be asked to use any three words as similies and complete any 3
proverbs giving their meaning.
The candidate will be expected to form five questions from the given passage.

Section-C
Short Notes on Current Issues— 15

The teacher is expected to cover at least 20 Short Notes on topics of contemporary
business, social and cultural relevance.
Testing

The candidate is expected to write short notes on any three topics out of given six.
15 marks
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B.A. Professional-I

Semester-11
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B.A. Professional-I
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AJfEx YAt

1.

10.

2009 (f3et 3 Jarst fituz &eh)

AfSan fifw Hy, gomdt i, vsdtams 83, Unmst gateafivdt, ufenme, 2011
(et 3° Ut fiue &)

Fifzr oot o, et findte, useams 583, dardt wéteafinet, ufenme, 2002
(fd=h

Twfeeg fiiu, dardt fimrs mat. (@B MuEaEs g-59s WE A8 )
ugstars 883, Uardt gateafiet, ufents, 2011

Hardev Bahri, Teach Yourself Punjab, Publication Bureau, Punjabi University,
Patiala, 2011

Henry, A. Gleason and Harjeet Singh Gill, A Start in Punjabi, Publication
Bureau, Punjabi University, Patiala. 1997.

Ujjal Singh Bahri and Paramjit Singh Walia, Introductory Punjabi, Publication
Bureau, Punjabi University, Patiala. 2003
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B.A. Professional-I
Semester-11
BAP203- Computer Application
(Office Automation and Productivity Tools)

Max. Marks : 100 Time Allowed : 3 Hrs.
Theory :60
Internal Assessment : 20
Practical : 20
Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:
Section-A
It will consist of 10 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weightage of the section shall be 20 marks.
Section-B
It will consist of essay type questions with answers to each question up to 5-6 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 10 marks; total
weightage of the section shall be 20 marks.
Section-C
It will consist of essay type questions with answers to each question up to 5-6 pages in
length. Four questions shall be set by the examiner from Unit-Il of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 10 marks; total
weightage of the section shall be 20 marks.

UNIT-I
Concept of an Office : Purpose of an office, activities in an office, structure of an office,
office system, office manual, document flow management in an office.

Office Automation : Introduction, Today's office, need for office automation, its advantages,
disadvantages and office automation tools.

Office Automation Technology : Office equipment, workstation communication and
convergence of technologies.

UNIT-1I
Introduction to MS-Word 2007: Basic Features, Starting and exiting word, Creating, Editing
and Saving a Word document, Inserting Pictures and symbols, working with text, Creating a
table, Formatting documents, Previewing and Printing Documents,

Introduction to MS-Power Point 2007: Power Point Basics, Creating and Saving,
Presentations, Inserting Pictures and Graphics, Inserting slides from other Presentations,
Slide Show View.

Introduction to MS Excel 2007: Creating spread sheets by entering text formulas and
numbers, Introduction to financial functions in Excel 2007, Making Graphs in Excel, Sorting
data in Excel, Using Filters, Using Statistical Functions in MS-Excel. Typing skills in English

Note: Practical and Internal Assessment will be Based on Lab Work and Lab Practical
File
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BA PROFESSIONAL -1
SEMESTER- Il
BAP204- BUSINESS STUDIES
(Principles of Business Management)
Max. Marks : 100
Theory : 75 Time 3 hours
Internal Assessment : 25
Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:
Section-A
It will consist of 20 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 40 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 7.5 marks; total weight
of the section shall be 15 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1l of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
UNIT -1
Nature and Significance of Management - Management Definition, Concepts, Objectives and
Importance. Nature of Management- as a Science, as an Art and as a Profession, Management
and Administration, Levels Of Management: Top, Middle & Supervisory. Management
Functions: Planning, Organizing, Staffing, Directing, Coordinating and Controlling.
Principles of Management: Meaning, Nature & Significance; Fayol’s Principles of
Management; Taylor’s Scientific Management: Principles & Techniques. Planning: Meaning,
Features, Process, Importance & Limitations; Types of Plans.
UNIT -11
Organization: Meaning & Importance. Types Of organisations: Formal, Informal, Line, Line
& staff, Functional organization; Meaning & Concept of Delegation, Centralization,
Decentralization. Staffing: Meaning, Need & Importance; Steps in Staffing Process.
Directing: Meaning & importance, Elements of directing: supervision meaning &
importance; Motivation: Meaning & Importance , Maslow hierarchy of needs; Financial &
Non Financial Incentives; Leadership: Meaning, Importance and Styles; Communication:
Meaning & Importance , Types of Communication & Barriers to Effective Communication.
Coordination: Meaning, Nature & Importance. Controlling: Meaning & Importance;
Relationship between Planning & Controlling; Steps in process of control.
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B.A. Professional-I
Semester-11

BAP205- Workshop on Personality Development

Internal Evaluation: 50 Marks
The students will be practically trained and regularly assessed about the following items:

Steps for Personality Development; Mental Blocks and How to overcome them; Art of
living, Concentration; Problem Solving; Team Work, Leadership Skills; Stress Management;
Resume Writing, Public Speaking; Preparing for an Interview; Debate, Declamation and

Group Discussion; Famous Quotations and Pearls of Wisdom.

B.A. Professional-I
Semester-11

BAP206- Seminar on Economic Issues

Internal Evaluation: 50 Marks
The students will be allotted topics concerning Economic issues. Each student is required to

submit a write up on the allotted topic to the teacher concerned and is further required to

make a presentation.
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B.A. Professional-I
Semester-I11
BAP207- History 11
History of India 1000 A.D. to 1707 A.D.

Max. Marks : 100
Theory : 75 Time 3 hours
Internal Assessment : 25

Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:

Section-A
It will consist of 20 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 40 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-11 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 7.5 marks; total weight
of the section shall be 15 marks.
Special Topics
UNIT-I
1. The Conquests of the Ghaznavis and Ghauris: Invasions of Mahmud Ghaznavi: their
effects; Conquest of North Western India by Mohammad Ghauri; causes of the
success of the Turks.
2. Establishment of the Sultanate of Delhi: Consolidation of the Sultanate of Delhi under
[ltutmish and Balban.
Ala-ud-Din Khalji: His conquests, administration and economic reforms.
The Tughlags: Muhammad-bin-Tughlag's Administrative Experiments;
Firoz Tughlag's Administrative Reforms.
UNIT-1I
Foundation of Mughal Empire: Conguests of Babur; causes of his success.
Sher Shah Suri and his administration.
Rajput and religious policies of the Mughals.
The Rise of the Marathas: Conquests of Shivaji and his administration.
Mughal Government and Administration: Central and Provincial Administration;
Land revenue and Mansabdari System.

B w

AR A

BOOK RECOMMENDED

1. Srivastava, A.L. : The Delhi Sultanate (English), pp. 8 to 320.

2. Srivastava, A.L. : The Mughal Empire (English), pp. 9 to 404, 478 to 552 (Hindi
edition).

3. Sharma, S.R. : Mughal Empire in India (English).

4. Saran, P. : Medieval India (Hindi).



5. Pandey, A.B. : Early Medieval India (English).

6. Pandey, A.B. : Later Medieval India (English).

7. Narang, K.S. and Gurcharan Singh : History of Mughals (English, Punjabi
& Hindi).

8. Prasad Ishwary : A Short History of Muslim Rule in India.

9. Williams Rushbrook : An Empire Builder of the Sixteenth Century.

10. Lane-Poole,S: Medieval India
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B.A. Professional-I
Semester-11
BAP208- Sociology 1

Max. Marks : 100
Theory : 75 Time 3 hours
Internal Assessment : 25

Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:

Section-A
It will consist of 20 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 40 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-Il of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 7.5 marks; total weight
of the section shall be 15 marks.
Unit-1
Social Process : Concept, Types : Integrative (Cooperation, Accommodation, Assimilation)
and disintegrative (Competition and Conflict)
Social Groups : Definition, Characteristics, types (primary and secondary; in-groups and out-
groups, Reference group)
Unit-11
Social Institutions and Power: Habitus, Social space, Kinship, Family, Religion : As a
institution, relation to society and as an instrument of power.
Social Believes: Meaning, Significance and Agencies.
Transformation : Phenomenon of Social change, Revolutions, Peace.



37

B.A. Professional-I
Semester-11
BAP209- PSYCHOLOGY I

THEORY - PSYCHOLOGY
Max. Marks: 100
Theory : 60 Time allowed: 3 hours
Internal Assessment : 20
Practical : 20
Instructions for Paper-Setters/Examiners
The question paper covering the entire course shall be divided into three sections as follows:
Section-A
It will consist of 12 very short answer questions with answers to each question up to
five lines in length. All questions shall be compulsory. Each question shall carry two marks;
total weight of the section shall be 24 marks.
Section-B
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-l1 of the syllabus and the
candidate shall be required to attempt two. Each question shall carry 8 marks; total weight of
the section shall be 16 marks.
Section-C
It will consist of essay type questions with answers to each question up to 4-5 pages in
length. Four questions shall be set by the examiner from Unit-Il of the syllabus and the
candidate shall be required to attempt two. Each question shall carry ten marks; total weight
of the section shall be 20 marks.
Unit-1
Biological foundations of Behaviour: Nervous System: Central Nervous System and
Peripheral Nervous System. Structure and Functions of Brain. The Endocrine System and its
Functions.  Intelligence: Nature, Theories-Spearman, Thurstone, Guilford. Types of
Intelligence Tests-Verbal, Non-Verbal, Performance.

Unit-11
Motivation: Concept, Types of Motives. Theories: McGregor, Murray, Maslow, McClelland,
Ochi, Emotions: Concept, Theories-James-Lange, Cannon-Bard, Activation.
Physiological Correlates, Measurement of emotions
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Semester-11
PRACTICALS

Max. Marks: 20 Total No. of Periods: 20
Pass Marks: 7

INSTRUCTIONS FOR THE PRACTICAL EXAMINATION

Students are supposed to perform five practicals out of 6 mentioned in the syllabus.
Practical examination will be of 4 hours duration. External examiner will conduct the
practical examination. The students will perform 2 practical in the exam carrying 20 marks.
The examiner will evaluate the practical on the basis of write-up of file book (5 Marks),
performance and viva-voce (15 Marks) relating to the practicals given.

In case students have not done 5 practicals out of the total 6 mentioned in the
syllabus, the examiner will deduct marks (at the rate of 4 for each left practical) out of total
evaluation of the student. Examiner will certify that either marks have been deducted for left
out practicals out of the total evaluation or that students have done all the practicals. This
certificate will be submitted along with the marks list to the University.

No reappear will be allowed in the practical examination. Fail in the practical will be
considered fail overall in the subject.

For practical examination, one group of students will not comprise of more than 20
students at a time.

INSTRUCTIONS FOR THE CANDIDATES

Practical examination will be of 20 marks and of four hours duration. Practical
examination will be held by one external examiner.

If students have not completed 5 practicals out of the total of 6 mentioned in the
syllabus, the external examiner will deduct marks (at the rate of 4 marks for each practical)
out of the marks given to the students in the practical examination.

External examiner will certify that either all the practicals have been deducted from
the evaluation. This certificate is to be sent with the award list.

Five Practicals have to be performed out of the following:

Verbal Test of Intelligence
Non-Verbal Test of Intelligence
Performance Test of Intelligence
Facial Expressions in Emotions
Level of Aspiration
Measurement of Motivation

ocarwnE



