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BUILDING ADMINISTRATION N5
) QUESTION 3
513 CONTRACT DOCUMENT: - Means any writing that forms part of
contract such as tender document, drawing and specification stc. (1) 3.1 Trade foreman
52 5.2.1 WORKING DRAWINGS: - Is used to outline the shape at the 3.2 Slarekeeper
structure of how it should fook like at the end of construction. )
3.3 Artisan
522 SPECIFIGATION: - Explain quality and fixing of different materials
1o the structure (1) 34 Surveyor
523 BILLS OF QUANTITIES: - The contractor consull the bills of 3.5 Nominated Sub-contractor

quantities to find material quantities to be use in different activities (1)
3.6 General foreman
524 FORM OF TENDER @ - Send by the architect to differant

contractors to fil in the total suil m of tendering (1) 3.7 Building control officer
5.2.5 PRINCIPAL BUILDING AGREEMENT , - (Schedule of conditions): 3.8 Building surveyor

- It is where the contractor and the employer record all terms

agreed upon in terms of contract and to consult it at the later stage 39 Clerk of works

when there is a dispute or misunderstanding. (1) .

3.10 Resident engineer
526 INTERIV PAYMENT CERTIFICATE" - It 1 1ssued by the architect
to inform the owner about the sum at money due to the contractor
as monthly payment during the construction of the project. ) QUESTION 4

527 FINAL ACCOUNT: - At the end of construction period defect PLANT CATEGORIES
liability period the contractor send a final statement to the architect

indicating final account that is due to the contractor. (1) EARTH CATEGORIES ~ PLANT
. {10} (a} Excavation (1) Trencher (2) Baacter
(b) Loading (1) Face shovel (2) Hydraulic backacter
. (¢) Transportation (1} Tipping lorry (2) Trucker
QUESTION & (d) Leveling {1) Grader (2) Dozer
(e) Compacting {1) Rollers {2} Vibrator
FIVE ESSENTIAL REQUIREMENTS (SKILLS AND CHARACTERISTICS WHICH HE '
SHOULD HAVE)
. QUESTION 5
€1 ~ He should have lechnicians diploma in construction management.
- Hea should be & man of long experience and wide practical knowledge 5.1 51.1 CONTRACT:- Means these general conditions of contract and
- He should be a boss to gangers and their men. special conditions. Specifications, drawings, tender are writien
- He should have a basic principle on Isveling and surveying using surveyor's records of matters agreed after the submissions of the contractor's
machines tender. Letter of acceptance and agresment exscuted 1n terms of
- He also should have clerical ability sufficient to shuffle up time sheet and clause 5 together with other documents which the parties have
get them into required order. (5) ' agree in writing shall form part of the contract and such
amendments or additions to the contract as way be agreed in
wriling between the parties.
512 DOCUMENT: - Means any writing that forms pari of contract such
as tender documents etc.
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higher education

QUESTION 1 ) = ooy S0y 1
5% & training
1.1 Agenda ==
‘ = Department:
12 Minule - === Higher Education and Training

REPUBLIC OF SOUTH AFRIC

1.3 Quorum

1.4 Chairperson

1.5 Secretary

16 Motion o MARKING GUIDELINE

1.7 Attendance regisier

1.8 Constilution

1.9 Executive NATIONAL CERTIFICATE
1.10 Seconder ] (10)

QUESTION 2 BUILDING ADMINISTRATION N5

21 Buying department
22 delivery invoices 22 MARCH 2012

23 Storekeeper/ Store clerk

24 Fine and theft
2.5 Care

26 Works This marking guideline consists of 8 pages and 1 -page diagram sheet,
2.7 Moisture

2.8 Are toxic

2.9 Fragile/ Easily damage

210 Damage/ Theft f10]
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10.3 Bulk and sheirkage .- Excavation of material causes it fo loosen, and thus its
axcavated voiume will he greater than its in-sitr volume Howaver, when
filied and compacted, it may occupy 8 less volume than when ariginally in-situ
(i.8.) ordinary earth is less by about 10% after filling, whilst rock bulk by some
20% to 30%. To afiow for this, & correction factor is generally applied to the
cut or filf volume,

TOTAL:
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813 Float:- Is refar o those aclivities which are not on the eritical path.

814 Critical path- Is the longest route through the network that any
delay in completing the activitios on this path will extend the overalf
project time,

8.1.5 Resaurce smoothing- This 18 when you wani to provide a more

uniform use of resource throughout the contract porod and you
defay the start of some other nor-cntical activities,

8.2
7 '
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QUESTION 9
a1 The masler _or overall proaramme - Somstime catied long-term prog ramming

covars tne full cordract periad and includes the complate works in broad
overall tarms. Time is uzually plofted i months and waeks, with dates and
conlract week numbers enterad Hofi: @y periods should also be shown, since
allowance must be made for these reduced or lost praduction spells

Phase or_sectior; brogreme -Sometimas called mediun erm programming

should now be prepared for every major items that requires more detailed

treatment ¢.g. such separate building  or constructian ase of

siz2. Each line of masier programme, if required, 15 mar
A

in clozer dztail the farm of programme Ghart ey po a bojore, dicating
wesks with astes and swrisl sumbers, but covering only part of the contract
nericd.

10,2 M requires more magnification of items, nthis type
and section progranime sre furiier enlarge 1o week

This type of programming reach much closer fo
La! term than section pr g Ems,
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9.2 Planning:.- Can be defined as tha devising of a schems for doing, making, or
arranging a projecl or programme before the work being planned is under
way.

9.3 (a) To show the quickest and cheapest method of carrying out the work

consistent with the available resources.

(b) Ta provide information on material Quantities and essential delivery dates,
the quantity and capacily of the plant required and the periods it will be on

site, .

QUESTION 10

10.1

SIEPSON'S RULE -Asw {(h1+h7)+ A(h2+h4+hB)+(h2+h5)}-

10.2 10.2.1 Haw) : - refers to the volume of material multiplied by the distance
moved, expressed in 'stations meires’

10.2.2 Station metre (stn m):- Is 1m2 of material moved 100mm, thus
20m3 moved 1500m 15 a haul of 20 x 1500/100=300stn m.

10.23  Contractor may offer 1o haul matenal a distance of say 150m at
50p per m3 and that 1s called fres-haul distance, but thereaiter for
any distance hauled beyond 150m the contractor may requirs an
extra 5p per m3 moved per 100m and that is over-haul distance

1024 Waste: is the material @xcavated from cut but nol used for
embankment fills

1025 Borrow:- Is the material nesded for the embankments, sacured nof

from roadwzy excavation but from elsewhere. It is said to be
oblained from a 'borrow pit',
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6.2 FIVE TYPICAL TASKS WHICH HE HAS TO FULFIL ON A BUILDING SITE

- He shouild see to it that safety precautions adhere too by workers on site.

- With his long experience, he should if necessary demonstrate personally
how word things should be rone.

- He shauld keep the job going at a right spead and in a fight manner.

- He s expecied to use both labour and plant productively.

- He spend a lot of his time outside, visiting all part of the work tinder his
conlrof at least twice a day.

QUESTION 7
71 Balance line

7.2 (a) Cut (positive)
(b) Fill (negative)

7.3 Grade points

7.4 (@) from left to right
(b) from right to left

7.5 <o
7.8 (@)%
(b)Y
) .
(d}Z
7.7 {a) Ly
YN e
[ NNl
7.8 Centre uf gravity
7.9 Canlre iine
OUESTION &
&1 811 Activily. - s normally regarded as the work done by a man or gang

of men but it may also he something which takes lime to perform.

812

The cucles rapresects events and distinguished from
in ihai they are DoIMt w1 time  and do not constime
e 188 whether these be labour, materials or time.
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