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TC-15

Office Management & Secretarial Practice (Vocational)
Paper-1V (Shorthand Theory)

Instructions : 1 This question paper contains four questions.

=

2. Attempt all questions.
3. Figures to the right indicate full marks.

pkxnLz{k fkxfplk (Contractions) fik fn A ? ik f&e heik ckk A ? WEknhy lknik
W{Sak ?
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pix nlz{k zfxplk fE helk +0 OEy ? rolikhikaf W{Odk.

Ue[ yhlksk filxfplik (Contractions) Lk pkxnlz{k +¥.
enlar ger administrator investment

characteristics performance

Ue[ ykik=k Vsbkekilk (Phraseograms) Lk pkxnlz{k +%.
as a matter of fact unsatisfactory consusion

it can only be at any rate my dear friend

Ue[ ykik=k peckklk (Words) Lk pkxnlz{k +%.
permanent property Exer cised
fresh secretary
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