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General Instructions :

1.

2.

<

Candidate must write his/her Roll Number on the first page of the
question paper.

Please check the question paper to verify that the total pages and total
number of questions contained in the question paper are the same as
those printed on the top of the first page. Also check to see that the
questions are in sequential order.

For the objective type of questions, you have to choose any one of the
four alternatives given in the question i.e. (A), (B), (C) or (D) and
indicate your correct answer in the answer-book given to you sepa-
rately.

Making any identification mark in the answer-book or writing roll number
anywhere other than the specified places will lead to disqualification
of the candidate.

Write your question paper code No. 40/S/A on the answer-book.
Answers for questions, like matching, true or false, fill in the blanks, etc.,
are to be given in the answer-book given separately.
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WORD PROCESSING (MS-WORD)

('I"heory)
g WAfET (U0 TH-98)
(Frgr=D)
(219)
Time : 2 Hours] [Maximum Marks : 40
T ;2 [quifss @ 40
Note —  All questions are compulsory and carry marks as indicated against

each question.
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1. Fill in the blanks : 1x10=10
e T &t gfd i
(@) e is at the lowest end of the computer range in

terms of storage and speed.

@iﬁﬁmwﬁls%}{iqﬁﬁ ....................... Wh@@ﬁﬂﬁﬁﬁ
™ B g

B) e, generation computer used thermion valves.
....................... -q':la- W ﬁ aﬁaq_ﬁ ﬁ aﬁ %:l

(€) e, memories are accessed much faster than conventional

............................................. WWRAMﬁWﬁﬁWQﬁw@%
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(d)

(e)
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(h)

(2)
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The binary system has only two values.................. & o, .
T FoEn B e a HE | E— A F
The concept of Artificial intelligence has been introduced
15 DO generation.
ngaﬁmwwmﬂh ......................................... -cﬁa;:l-ﬁ-ga:nl
GUI stands for..................
GUI 1 O - T
MS Word is the part of the bigger package called................... .
MS o€ AR oS Yol o1 TGl Bl &, Qs FE T
.................. is the keyboard short-cut to move to the next
word of the sentence.
AR B IS TR TR TEET FN RIAE G
gl
Find and Replace option is wunder.................. menu.
................................. B orid WS du RO eifwE 2 ¥
.................. alignment, aligns the selected text to the centre
of the page.
............................................ TAETEZ, U5 & 3% 1 Yos 2R F) TAET F
gl
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2. Select the right answer from (A), (B), (C) or (D) :

(A), (B), (C) 3tgen (D) H ¥ TH W 1 T4 Hifoq

(@)

(b)

(c)
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Floppy disk is an example of :

(A) Input Device

(C) Storage Device
FAdt feer Seeew ¥ :

(A) Tge feam=d =

(C) WRS fearEg 1

For double line spacing press :

(A) Ctrl+2

(C) Ctrl+D

(B)

(D)

(B)

(D)

(B)

(D)

Output Device

Both (A) and (B)

Reye fearsd =

(A) d&1 (B) SHI o

Alt+2

Shift+2

Tad ored @iEn & fau 9 (39 ) .

(A) Ctrl+2

(C) Ctrl+D

VDU is an example of :

(A) Input Device
(C) Storage Device
VDU & §

(A) Tge feam=d =

(C) WRS fearEg 1

(B)

(D)

(B)

(D)

(B)

(D)

Alt+2

Shift+2

Output Device

Both (A) and (B)

AREYe Tearmd <hi

(A) da1 (B) SHI o

1x5=5
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(d)

(e)

VLSC was introduced by :

(A) First Generation (B) Second Generation
(C) Third Generation (D) Fourth Generation
VLSC &1 §ua gafl -

(A) g diE gN (B) fad= @ sm

(C) T diE gR (D) =gd dig gw
Which is not included under Format menu ?

(A) Columns (B) Borders

(C) Tabs (D) Header & Footer

WHe Y & ofd e |ffad & € 2

(A) hicTHd (B) dred

(C) 3= (D) B qA HHX

3. Match the following :

(a)
(®)
(c)
(d)

(e)

219/40/S/A

Select all (i) Ctrl+Y

Redo (it) Ctrl+A
Monitor (ii1) Input Device
Scanner (iv) Ctrl+F2

Print Preview (v)  Output Device

1x5=5



frefafed 1 gafaa IS .

(@) W A i)  Ctrl+Y

(b) T& (Redo) (ii) Ctrl+A

(c) WX (ti7) 319 feamwm
(d) TR (iv) Ctrl+F2

e) fu= g (v) 3T=eYe feard

4, State whether the following statements are True (T) or False (F) : 1x10=10
(a) By Default MS Word aligns all the text as Right Align.
(b) MS word is a popular word processor.
(c) Sort option is available in Format menu.
(d) Ctrl+P is the keyboard short-cut for print preview.
(e) Files once deleted in Windows cannot be restored.
(A Maximum limit for file name in Windows 95 is 255 chars.

(g) A computer is free from tiredness, lack of concentration, fatigue

etc.
(h) Decimal Number system has numbers from 1 to 10.
(i) Each cell of memory contains 1 character or 1 byte of data.
(/)  Title bar is displayed at the bottom of the MS Word window.
ey for Fefafed § 9 &9 ®0F w& (T) § Agar Tad (F)
(@) Tewee g MS o€ G4l 3R< Tse TaRd & ®9 H Telled il ¢
(b) MS =€ TH R o€ TEHE
(¢c) TwIHe B H @ (sort) ¥ 3Ty Tl T
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(d)
(e)

%)
&)
(h)
(2)
()

fre g & fau Ctrl+P i-aE wiidse Tl

Windows # T& aR g8 Tt (fecfifes) weed G & 1 S Fehd
gl

Windows 95 H WrEd 99 & fau sifusdw @i 255 chars €

HTAS A, Tl &1 &1, fagifa (gwm) sufc ¥ 7 T

TYHelE HEdl YUl § 1 § 10 9% §&d Bl ©
T & Ydh T U BT 1 1 D A¥al 1 e (byte) Bl gl
MS &€ fauel &1 ded W Eed aR Yl foran S g

5. Short answer questions : 2x5=10

(a)
®)
(c)
(d)
(e)

Explain any two characteristics of Computer.

What is Drop Cap ? Which menu contains this option ?
What are Registers ?

What are the disadvantages of Floppy Disk ?

Explain any two features of Word Processing.

R G

(a)
(b)
(c)
(d)
(e)

219/40/S/A

HTHSX i Tl q fovromis &1 THemed |

Drop Cap 1 § ? I8 offem foq # & &1 T ?
I #1 § 2

Floppy Disk & &1 €% § ?

Word Processing & hIE A AT THIEY |
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